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caykO0BY 1H(pOpMaLI, SKka He nepeadayeHa NEpesikoM BIZIOMOCTEH, 3a IMOAAHHSIM
0c10, AKI MATUCYIOTh TAKMH JOKYMEHT;

BUBYCHHS Ta MPOBEASHHS OLIHKH MaTEPialiB, 3 IKUMH ILIAHYEThCS O3HAHOMUTH
1HO3eMLIB a00 gki OyAyTh iM nepeaaHi.

Jlo cknany xoMmicii 3 nuTaHb podoTH 13 CTy>K00BOK 1H(POPMALIEIO BKIKYAKTHCH
NPaLUIBHUKHU CTPYKTYPHHUX MiAPO3IUIB paiigepskaaMiHIcTpauli, B SKMX CTBOPIOETHCA
cny*00Ba iHQOpMallis, a TAKOK MOJIOBHUM CHELIATIICT 3 MUTaHb PEKUMHO-CEKPETHOI
Ta MoOuT3auifiHoi poboTu amapaTy pafigepKaaMiHicTpauli, HavaJbHUK Bimauly
HaA3BUYaliHUX  cHTyalill Ta  o0OpoHHOI  POOOTH, HAYalBHUK  BIAIUTY
JOKYMCHTAJIBHOIO 3al€3MeUeHHA, 10 poOOTI 31 3BEPHEHHSMHM TPOMAAsH amapary
paiinepskaaMiHICTpallli, HAYanbHUK apXiBHOTO BIUIUTY paiifiep:kaaMiHICTpaLii.

Ho ckmagy KOMICIH, YTBOPEHMX 3a HalpsMaMH OISUIBHOCTI  YCTAHOBH,
BKJIFOUAKOTHCS KBATI(PIKOBAHI MPAL[IBHUKHU 3 BIATIOBIAHUX HAMPAMIB AiSIBHOCTI.

4. Tlepenmik BiOOMOCTEH CKIAZAETBCA paiAepKaAMIHICTPALi€rd BIAMOBIAHO OO
BUMOI' YaCTHHHM Apyroi crarri 6 Tta crarri 9 3akony Ykpainu «IIpo moctym go
nyOaidHOT  1HOpMaLii», 3aTBEPKYETBCA PO3MOPSAKEHHIM TOJIOBH  PaliOHHOI
OEPKaBHOI  aaMiHICTpauli Ta ONPWIKOOHKETECA Ha  odiuiiiHomy  Bed-caiiti
paiinepskaaMiHicTparti.

5. TlpauiBHHKH, AKHM OOPYYEHO ONPaUbOBYBATH OOKYMEHT, IO MICTUTH
cny*00BYy  IHQOpMALilD, BH3HAUAKOTECS  TOJOBOKY  PalioHHOI  AEpKaBHOL
aIMiHICTpaUli, HOro 3acTYMHUKAMH, KEpPIBHUKAMH CTPYKTYPHHX MiAPO3OUTIB Yy
PE30ITEOLIT IO TAKOro JOKYMEHTA.

UneHu MOCTIHHUX ab0 TUMYACOBUX KOHCYIBTATHBHMX, JOPAgUYMX Ta IHIIMX
JIOTIOMI>XKHUX OpPraHiB paliiepkaJAMIHICTpallii, gki HE € ii mpalliBHUKAMH, MOXYTh
NPALOBATH 3 JOKYMEHTAMHM, IO MICTATH CINYKO0BY iH(pOPMALIIO Ta BUHOCATHCS Ha
PO3IMJIAA BIATIOBIAHOTO OpraHy, Ha MiACTaBl PE30MIOLIT MOJOBH PaiiOHHOI IEPKABHOI
agMiHICTpALIi.

6. Opranizaiiga B anapaTl paigepskaaMiHicTpanii poOOTH 3 ZOKYMEHTAMH, LIO
MICTSTh CIyKO0BY 1HOpMAL0, MNOKIAAAETBCS Ha BLAIT JOKYMEHTAIBHOIO
3abe3nedeHHs, o podoTI 31 3BEPHEHHSAMH IPOMAAH anapary paiiacpkaaMiHicTpauli
(nami — ciayx0a IUIOBOACTBA), & B CTPYKTYPHUX MIAPO3JUIAX paliaep:KaAMIHICTpaLii
— Ha BH3HAYCHY KEPIBHUKOM MOCAAOBRY 0CO0Y.

OO6nix, QopMmyBaHHA crpaB, 30epiraHHs Ta BUKOPUCTAHHS JOKYMEHTIB 3
BigMiTKaMH «JIitep «M» T1a «CI» npoBagsTeCsa BIATOBIAHO CEKTOPOM 3 MHUTAHb
PEKUMHO-CEKPETHOI Ta MOOLTI3aIliiiHOl po0oTH anapaTy paiaepkaaMiHiCTparlii,

KepiBHHK  amapaty  paiOHHOI  OEPKaBHOI  agMIHICTpauli, KEpIBHHKH
CTPYKTYPHHUX MIAPO3/UTIB PaHOHHOI AepyKaBHOI aAMIHICTpaLll 311HCHIOIOTE KOHTPOJIb
3a OOTPUMAHHAM MOPAIKY IIATOTOBKM JOKYMEHTIB 3 rputom «iad ciayxO0BOro
KOPUCTYBAHH», 1X 30€piraHHs 1 BUKOPHUCTAHHS.

7. Cnyxba OUTOBOACTBA O3HAHOMIIIOE TIPaUiBHUKIB CTPYKTYPHHUX IIIPO3AUIIB, a
TAKOK WICHIB 3a3HAUYCHUX Y MYHKTI 5 wi€i [HCTpyKuli 3 [HCTPYKUIE MpO MOPAIOK
BeNCHHs O0OMiKy, 30epiraHHs, BUKOPHUCTAHHS 1 3HUILEHHA AOKYMEHTIB T4 IHIUUX
MaTeplaIbHUX HOCIB  iHdopMauli, WO MICTATL CIyx00BY IHGOpMaLI, B
XapkiBChKIA palioHHIN AeprkaBHIM aaMiHicTpaiii (aati - [HCTpyKis), miJ po3Muc.
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8. JJoKkyMeHTaM, IO MICTATE CIIY>KOOBY 1HQOPMALI{IO, TIPUCBOOETECH TPHG « st
CJIy>KOOBOTO KOPUCTYBaHHA». Ha DOKyMeHTax, 10 MICTATD CyKOOBY iH(poOpMALIILo 3.
MOOLTI3aLIHHIX TTHTaHb, 101aTKOBO MPOCTABISETECS BiAMITKA «Jlitep « My,

MHUTaHb CHemiaNbHol 1HpopMaItii, - BiaMiTka «CI».

0. TlutaHHs 100 HEOOXIAHOCTI TIPUCBOEHHS JOKYMEHTY rpuda «J{nd
CJTYKOOBOTO KOPUCTYBAHHA» BUPILIYETHCA BUKOHABLIEM a00 MMOCAJOBOI) 0CO00I0, KA
MIATHCYE JOKYMEHT, BIATIOBIAHO A0 MEPENIKY BLIOMOCTEH Ta 3 TOTPUMAHHAM BHMOT
YaCTHHHU Apyroi crartl 6 Ta crarTl 9 3akoHy Ykpainu «IIpo moctyn mo nmyOmivHOi
iHopMaLii».

10. Jo nOpuHHATTS PILIEHHA [P0 MPUCBOEHHA JOKYMEHTY rpuda «Jlns
Cy>k00BOr0 KOPUCTYBaHHs» OCOOH, 3a3HAUEHI B MYHKTI 9 Liel IHCTpyKLii, MOBUHHI:

1) nepeBIpUTH, YM HAICKUTH IHGOpMAaLiA, SKY MICTUTE AOKYMEHT, OO
KaTeropiil, BU3HAYSHUX Y YACTUHI Mepiiii ¢Tarti 9 3akoHy Ykpainu «Ipo poctym Ao
nyOIiuHOT 1HpOpMaLii»;

2) BCTAaHOBHMTH, UM HAJICKHUTH BiAMOBIAHA 1H(OPMALIIA 0 TaKOi, ZOCTYII OO AKOi
3TIAHO 13 3aKOHOM HE MOKe OyTH OOMEKEHO, B TOMY YMCI LIIAXOM BiTHECEHHS ii A0
cy>k00Boi iH(popMarii;

3) nepeBIpUTH AOTPHMAHHA CYKYIHOCTI BHMOL, NepeAdaueHHUX YacTHHOK
Opyrom ¢rarri 6 3akoHy Ykpainu «IIpo moctyn oo nydmiuHoi iHdopmaii».

B oxpeMux BHIAAKaX MUTAHHA LIOA0 HEOOXIAHOCTI MPUCBOEHHS JOKYMEHTY
rpuda «ng cay:k00BOro KOPUCTYBAHHAY» MOXKE OYTH PO3IIISHYTO KOMICIEK) 3 MATAHD
podot 13 caykOOBOK IH(OPMALIEK 3a TMOJAHHAM IOCaaoBOi oco0M, sKa
MIAIHCYBATHME JOKYMEHT.

11. 3abopoHAETECA BUKOPHUCTOBYBATH MU Iepedaul CiyOoeoi 1Hbopmauli
BIIKPUTI KAHAJH 3B’ A3KY.

VY pa3l BHHHKHEHHA HEOOX1ZHOCTI B mepedayl (HAOCWIAHHI) HOKYMEHTIB, IO
MICTATE CAY>KOO0BY 1H(OpMaUIO, IOPUINYHHUM 0c00aM, TPOMAACHKUM 00 €IHAHHSAM
0e3 cTaTycy KOPUAUYHOI 0COOM Ta (I3MUHUM 0CO0aM, HA SKUX HE TOLIMPIOIOTECS
BUMOTH Li€i [HCTpyKUli, ocTaHHI OepyTh Ha ce0e MMCHMOBE 3000B’A3aHHA CTOCOBHO
HEPO3TOJOIIEHHS OTPUMAHOI ¢i1yk00B0I IHQOopMaLii.

KepiBHHKH WOPUAMYHHUX OCIO, TPOMAACEKIX 00’ €JHaHb 0e3 ¢TaryCy OpHINYHOT
ocodu Ta i3MuHi 0co0M 3a PpO3rONIOUIEHHS cayk0oBoi 1H(popMauii HeCyTh
BIOIIOBIJATBHICTE BIAMOBIOIHO OO 3aKOHY.

12. BianoBimaneHICTh 3a OpraHizaliio Ta 3a0e3MeUeHHs JOTPUMAHHS B IOPAAKY
BCIOCHHS OOJIKY, 30€piraHHs, BUKOPUCTAHHA | 3HUIICHHS AOKYMCHTIB, LIO MICTSTH
cnyk00BY 1H(MOPMALII, MOKIAJACTHCS HA KEPIBHUKA anapaty paldOHHOI Aep:KaBHOI
aIMiHICTpauli, B CTPYKTYPHHX MIZPO3AiNax palioHHOI Jep:KaBHOI agMiHICTpalii — Ha
IX KEpIBHHKIB.

Ocobu, BHHHI y TIOpYIUEHHI NOPAAKY BeAeHHS 00Ky, 30epiraHHs,
BUKOPHACTAHHA | 3HUILECHHA JOKYMEHTIB Ta IHIUMX MaTepiaibHUX HOCIIB iH(hopMaLli,
IO MICTATh COy:kO00BY iH(opMariito, ix BTpari ad0 PO3roJOUIEHHI CNyK00BOi
iHdopMalli, WO B HHUX MICTHTBCA, NMPUTATYIOTECA OO0 AMCUMIUIIHApHOI ado 1HLIOL
BIIIOBIJATBHOCTI, TIEPEA0AYCHOT 3aKOHOM.,

13. Ilin wac pofotu 3 JOKyMeHTaMu 3 rpudom «Ina cnyx00BOro
KOPUCTYBAHHSA»  3aCTOCOBYIOTBCS MOJOKEHHS [HCTpyKmii 3  AIMOBOACTBA Y
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XapKIBCbKii paiOHHIM AeprKaBHIA agMiHICTpauli, 3aTBEPIKEHOI PO3NOPALKESHHIM
roJioBu pangepskaaMminictpauli Big 28 mrootoro 2020 poky No 75 Ta HaLiOHAIBHUX
CTAaHJAPTIB, IO PEMIAMEHTVIOTH MOPSACK  CKJIaACHHS Ta  O(OPMIICHHS
OpraHi3aulfHO-po3NOpAIINX JOKYMEHTIB.

CTBOpEeHHA,  BIATIPAB/ICHHA,  MEpelaBaHHA,  OJEpKaHHA,  30epIraHHd,
00poOICHHA, BUKOPHUCTAHHA TA 3HUILICHHS CJISKTPOHHUX AOKYMEHTIB 3 rpudom « s
CIyKOOBOrO  KOPHUCTYBAaHHA» B  paiiepKaaMmiHiCTpaumii Ta ii CTPYKTYPHHX
nigpo3aiaax 34iHCHIOETbCS BIAMOBIAHO OO BHMOT 3aKOHOOABCTBA, IO PETYIIOE
MUTAHHA POOOTH 3 EICKTPOHHUMHM [TOKYMEHTAMM Ta TMUTAHHS €ICKTPOHHOIO
JOKYMEHTOO0ITY.

14, BukopuctanHa iHpopMauiiiHMX, TeISKOMYHIKAWIfHUX, 1HhOopMauUiiiHo-
TEJCKOMYHIKAIIIIHUX CHCTEM YU 3aCO0IB KOMIFOBAJIBHO-PO3MHOKYBATBHOI TEXHIKH,
IO 3aCTOCOBYIOTHCA Mg 4yac 00poOku ciayk00Boi iHMOpMauli, 34iHCHIOETHCS Ha
MIACTaBl  DPO3MNOPAMKCHHSA TOJIOBM  paloOHHOI  AepKaBHOI  agMmiHICcTpauwli 3
JOTPUMAaHHAM BAMOT 3aKOHOJABCTBA Y cepl 3aXUCTy IHPopMaLlii.

15. ¥V pa3l nmikBigamii yCTaHOBH pILICHHS MPO NOAAIBIIE KOPHCTYBaHHS
OOKyMeHTaMu 3 rpudoM «J[ns cay:x00BOro KOpUCTYBaHHS» MpHUKMae JIIKBIAaLiHHA
KOMiCis.

16. JlepxaBHuii apxiB  XapKiBCBKOI 00NacTi Ta  apXiBHUH  BIAALI
paiigepKaaMIHICTpaLii HAZAIOTh KOHCYJIBTALIHY Ta METOOMYHY OOMOMOTY 3 MUTAHb
JIMOBOJCTBA CTOCOBHO JIOKYMEHTIB, 110 MICTATH CNY>KOOBY 1H(POPMAIIIK, NIATOTOBKU
CIpaB g0 NepeJaBaHHA Ha apxiBHE 30epIraHHs.

IIpuiiManHs Ta peecTpauisi I0KYMEHTIB

17. TlpuiimMaHHs AOKYMeHTIB 3 rpudom «Jnsg cayxGoBOro KOPHCTYBAHHS)
3O1ACHIOETHCA CITY KOO0 ALTOBOACTRA.

PeecTpanis nokyMeHTiB 3 rpudoMm «JAasg cayxkO0BOro KOPUCTYBAHHS», SKI
MICTATE BIAMITKY <«JliTep «M» Ta  BlAMITKY «CI» 3OIHCHIOETECA CITYkO0K0
JIOBOJCTBA.

18. V pa3l HaZXOMKEHHA VY HepoOoumMii dYac KOHBEPTIB (MAKOBaHb) 3
NoKyMeHTaMu 3 rpucoM «JIas ciy>kO0BOrO KOPUCTYBAHHS» BOHU MPUAMAKOTHCS
YCPrOBHM MPALIBHUKOM paiiepKaaMIHICTpaLlii, AKUi, HE PO3KPUBAIOUHM, TIepeaac ix
HaCTYIIHOTQ POOOUOro JHA 10 CAYKOM IUIOBOACTBA IIA PO3MUCKY B SKYpHATL 0OMIKY
KOHBEPTIB (TAKOBaHb) 3a (POPMOKO 3T1THO 3 AOOATKOM 1.

19. 3a00pOHAETECA NOCTABIATH Y HEPOOOUHHl Yac JOKYMEHTH 3 rpupoM « s
CJIy>KOOBOIO KOPUCTYBAHHS» B YCTAHOBH, B SKMX HE IepeadadeHe LUI0g000Be
YEPTyBAHHS.

20. BxigHa xopecnoHJeHLIs 3 rpudoM «Jas cay:k00BOro KOPUCTYBAHHSI»
PO3KPHBAETECA MPALiBHUKOM CIY>KOH AUTOBOACTBA, BiANOBIIAIBHUM 34 JUIOBOACTBO
CTOCOBHO JOKYMEHTIB, IIO MICTATE CIy:k00BY IHQopMmauiro. Ilpu nbomy
NEePEeBipAEThCA  BIAMOBIAHICTh KUIBKOCTI apKYLUIB, IIPUMIPHMKIB, AOJATKIB [0
JOKYMEHTIB Ta iX PeecTpaliiiHUX IHAEKCIB 3a3HAYEHUM Ha KOHBEPTI (MaKOBaHHIL) Ty
CYMPOBITHOMY JIUCTI.

21. Y pa3l BemeHHA OKpeMOi peectpauli HOKYMeHTIB 3 rputom «ma
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CNy’k00BOM0 KOPUCTYBAHHS» 3 MOOUTI3ALIMHUX MUTAHb Ta 3 MUTAHb CHOELIANBHOL
iH(pOpMaLlii KOHBEPTHU (MakoBaHH:A) 3 BIAMITKOK «JIiTep «M» Ta «Cl», mo Hamiduuu
o0 CIy)KOM IITOBOOCTBA, IMEPEHAIOTHCA HEPO3KPUTHMH IIPALliBHUKAM CEKTOPY 3
MUTAHb PEKUMHO-CEKPETHOT Ta MOOLTI3aliHHOL podotu amaparty
paiimepKaaMIHICTpaLii IIig PO3NHCKY B SKYPHAIl OOJNIKY IAKETIB ([IAKOBAaHB) 13
3a3HAYCHHSAM JaTH iX OTPUMAHHS Ta IIPOCTABISIHHAM NMeYaTku « {15 makeTiBy.

22. 3a BIiOCYTHOCTI BKJIaAeHb a00 MOPYLICHHA iX LUIICHOCTI (HEBIATIOBIAHOCTI
KUTBKOCTI apKyIIiB, OJATKIB 10 JTOKYMEHTA), MOLIKOKEHHS KOHBEPTA (MAKOBAHHS),
IO MPU3BENIO A0 YHEMOMUIMBICHHS NMPOYUTAHHA TEKCTY JOKYMeHTa ab0 MOMJIMBOTO
HECAHKLIIOHOBAHOTQ O3HAHOMJEHHS 3 HOro 3MICTOM, a TAaKOXk HEBIANOBIAHOCTI
peeECTpalifHOTO  IHACKCY MJOKYMEHTA 3a3HAYCHOMY HAa KOHBEpTI (MaKOBaHHI),
JOKYMEHT HE PEeecTpyeThCs. [IpH IBOMY CKIANAEThCs aKT 3a (POPMOIO 3TIAHO 3
J0AAaTKOM 2 y ABOX MPHMIPHUKAX, OJUH MPUMIPHUK SKOTQ Pa3oM 3 OTPUMAHUMU
OOKYMCHTAMH HAACHIAETbCA BIANMPABHUKOBI, APYTWH 30epiractecs y  ClIyxOl
J1MOBOJICTBA.

23. HapicmaHi He 3a aapecory AOKYMeHTH 3 rpudom «/Ias cayxO0oBOro
KOPHCTYBAHHS» MTOBEPTAIOTHCA BiANIPABHUKOBI 0€3 X po3risiay.

24. Tlim 4ac peectpauii BXiZHOrO AOKYMeHTa 3 rpudom «/Inga cayxOoBOro
KOPHCTYBAHHA» Ha IEPIIOMY HOro apKyml Big pykd ado 3a ZOIMOMOTOI0 LITaMmIia
(aBTOMAaTHYHOTO HyMeparopa) ¢ay:k00k0 TOBOACTBA MPOCTABIAETHC BIAMITKA MPO
HAOXOMKEHHS 13 3a3HAUYCHHAM CKOPOYCHOTO HaliMEHYBaHHS YCTAHOBH - OACPKyBaua
JOKYMEHTA, PEECTPALIIMHOrO IHAEKCY, AaTH (Y pa3l TEPMIHOBOTO BUKOHAHHS - TOJIMHU
1 XBIJIMHHU ) OJCP’KAHHA JOKYMEHTA.

V pasi HaAXOMKEeHHS KOHBEpTa (MAaKOBaHH:) 3 BiAMiTkaMu «Jlitep «M» ta «ClI»
( vy pa3i BeOEHHA OKpEeMOi peecTpauil JOKYMEHTIB 3 MOOUIi3allfiHAX IIHTaHb Ta 3
MHUTAaHb CIEUianbHOI iHpOopMaLli), a TAKOK 3 BIAMITKOK «Oco0uCTO» BIAMITKA MPO
HAIXO[UKEHHs TMPOCTABIAECTHCS  O€3MOCEPEeIHBO HAa KOHBEPTI  (IIAKOBAHHI) 13
3a3HAYCHHAM MOPAOKOBOTO HOMEpa KOHBepTa (NMAKOBAHHS) 3a KYPHAIOM OOJIKY
KOHBEPTIB (MaKk0OBaHb) Ta JaTU HOrO OACPKAHHSL.

25. OBnik eNeKTPOHHUX HOCIB iH(poOpMalii, KHUI Ta IHIMX BUOAHb, AKi €
J0AAaTKaMM A0 BXIAHOTO CYMPOBIAHOTQ JIMCTA, BEAETHCS OKPEMO BT BXIAHUX
OOKYMEHTIB. Ha CynpoBiAHOMY JIMCTI, SKHH OOJYYaeTBCA A0 BIOMOBIOHOI CIIpaBH,
Cy*00K JUIOBOACTBA MPOCTABIAKTECA HOMEP OOMIKOBOI (OpPMU, NOPSAKOBUH
HOMED 1 JaTa B34TTA J0JaTKa Ha OOIIIK.

26. PeecTpaniigd BXIZHUX, BUXIOHUX T4 BHYTPILHIX JOKYMEHTIB 3 rpudoM « s
CNyk00BOr0 KOPUCTYBAHHA» 3MIHCHIOETBCS OKPEMO BiJ TOKYMEHTIB, SKI HE MICTATh
CITy>K00BY 1H(HOPMALIiIO, 3 TOTPUMAHHAM BUMOTH IIOAO0 OJHOPA30BOCTI peecTpauli.

[Tpy LBOMY [0 peeCcTpalifHOrO IHAEKCY OOKYMEHTa MAOJA€TbCA BLAMITKA
«1CK», Hanpuknan

«251/01-11 JICK; 01-13/156/1 JICK; 123 JICK».

Ha nokyMenTax 3 MoOini3aliiiHUX MUTaHb T4 3 MUTaHb CHELIANBHOI 1HpOpMAaLii
nepen peecTpauliHAM IHOIEKCOM MPOCTABISEThCS BiaAMiTKa «M» abo «Cly»
HaIPUKJIAL;



«M/251/01-12 JICK ; ado CI1/03/175/ACK».

BuxiggoMy CYOpOBIZHOMY JIMCTY Ta KOKHOMY [JOJaTKy [0 HBOIO
NPUCBOKETHCSA BIACHHUIH peecTpaliiHuii 1HISKC.

BXiZIHOMY CYNIpPOBIAHOMY JIECTY Ta JOAATKaM IO HbOTO HA MANEepPOBHX HOCIAX
MPHCBOKETECA OIMH HOMEp. Ha KOXXHOMY AOmaTKy Ha JUUBOBOMY OOLI MEPIIOro
apKylLla MPOCTaBIAETHCS BIAMITKA, HATTPUKIA;

«Jlo Bx. 1172/01-13 JICK Bix 01.09.2016».

Ha mopmaTkax, M0 MiJUIArarOTh MOBEPHEHHK), TAKa BIAMITKA MPOCTABISETHCS HA
3BOPOTHOMY OO0IIl OCTAaHHBOIO apKyIlla JOKYMEHTA.

CynpoBIAHUA JIUCT, IO MAE NMPUMITKY «0€3 JoJaTKa — BLOKpHUTA 1HGhOpPMALISL»,
TaKOXK PEECTPYETBCA B PEeCTpalliiHuX (dopMmax, U0 BUKOPUCTOBYHOTHCA NS
peecTpauli JOKYMEHTIB, IO MICTATD CyKOOBY iH(GOpMaUllo.

27. Peectpauis O0KyMeHTIB 3 TrpupoM «Jas cayxO00BOro KOPHUCTYBAHHS»
3OIACHIOETBCA B JKypHAIaX 3a (pOPMOIO 3riAHO 3 JoJaTKaMu 3 14, Ha KapTkKax ado B
ENIEKTPOHHIM a3l TaHuX.

28. Peectpauis moxyMeHTIB 3 rpupoMm «md cayxOOBOro KOPHUCTYBAaHHS» B
ENeKTPOHHIM 0a3l JgaHuMX  3OIACHIOETBCA 3 BUKOPUCTAHHSM  CHELUAJIBHUX
KOMIT FOTEPHUX IIporpaM Ta OOTPUMAHHAM BHMOT IHOAO TEXHIYHOTO 3aXUCTY
iH(hopMaLii, BCTAHOBICHHX 3aKOHOJABCTBOM.

29. V pasi peecTpauli BXIZHHX, BUXIIHUX, BHYTPIIIHIX JOKYMEHTIB HA KapTKax
abo B €ICKTPOHHIN 6a31 JaHUX OOPMIIAETHCA PEECTPaLiHO-KOHTPOJIBHA KapTKa 3a
(pOPMOIO 3TIIHO 3 AOJATKOM 5.

Y pa3l notpebu peecTpaliifHO-KOHTPOJIbBHA KapTKa Mo)ke OyTH JOMOBHEHA
IHIIMMH PEKBI3UTaMHU.

30. Ertand DpOXOMKEHHA OOKYMEHTIB 3 rpudom «dng ¢ayx00BOTO
KOPUCTYBAHHS» B paiiAepkaaMiHICTpalli MOBMHHI O0OB’43KOBO BLIOOpaKaTUCS Y
peecTpauiiHux GopMax (KypHalax, KapTKax, CIeKTPOHHIM 0a3l JaHuX).

O6aik Buaanb 3 rpudom «ist ¢1yk60BOro KOPHCTYBAHHS»

31. Tupax BumaHHa 3 TpudoM «Jlng Ccayx00BOro KOPUCTYBAHHAY,
MIATOTOBICHHH B YCTaHOBI, OOJNIKOBYETBHCA 34 OJHUM IIOPSOKOBAM HOMEPOM Yy
YKypHaui 3a (POPMOIO 3TiHO 3 A0JATKOM 6.

32. BigMmITKa npo OOJATKOBO HAAPYKOBAHI MPUMIPHUKM BMAAHHSA POOUTBECH Y
KypPHaTl, € BOHHM PEECTPYBAIUCS BMEPIIE, 13 MPOJAOBKEHHSIM iX HyMepaili Bil
OCTAaHHBOTO HOMEpa NMPUMIPHHKA TAKOTO BUAAHHS.

O0nik eneKTpOHHHX HOCIIB iHGopmanii

33. O0nik eneKTPOHHUX HOCIB 1HQOpMaLii (;KOPCTKUX 1 FHYYKMX MAarHiTHUX
OUCKIB, KaceT Ta 00O0IH 3 MAarHiTHOK CTPIYKOK), AWCKIB AJIA JIA3€PHUX CHCTEM
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3YHTYBAHHS, HEBIA EMHOT YaCTHHH MOJYJIB (Iel-r1aM’ aTi TOLO ), Ha SIKI IIAHYETHCH
3amiCyBaTy CIykO0BY 1H(OPMaLiI, BEAECTECS CAYXOOK IUTOBOACTBA Y JKYyPHAIL 3a
¢hOpPMOI0 3T1AHO 3 JOJATKOM 7.

34. Ha 3axucHIi 0OOJIOHII €NEKTPOHHOrO Hocld iH(popMaii (ni1acTMacoBii
KarncyJil THY4YKOTO MAarHiTHOIO JUCKA, KaceTi ado OOOMHI 3 MArHITHOK CTPIUYKOK Ha
BEPXHBOMY OOLI AUCKA JUIS NTa3epHUX CHCTEM 3YUTYBAHHA, HEBI €MHIH YacTUHI
KOPIIYCY MOZYJIB ¢uieHI-Mam’ aTi TOLIO) 3a3HAYAIOTHCH HafMEHYBAHHS YCTAaHOBH,
oOmikoBUH HOMEp 1 JaTa B3ATTA Ha OOMIK €NEKTPOHHOTO HOclA, Ipud «/lna
cIy»KOOBOTO KOPUCTYBAHHSY.

35. ObnikoBuUil HOMEP KOPCTKOTO MATHITHOIO JUMCKA 3a3HAYA€ThCsA HA €TUKETIII,
IO HAKJICKETBCA HAa HOro Kopmycl ado Ha omIoMOOBaHOMY KOopnyci Onoka 4u
MPHCTPOIO, B AKOMY BiH PO3MIILYETHCS.

36. HakneroBaHHA HA €IEKTPOHHUI HOCIH 1HGOpMaLli €THKETOK 3 0OIIKOBUMU
HOMEpaMHU, 3a3HAYCHUMU Y MyHKTax 34 1 35 uiel [HCTPYKIi, 3AIHCHIOETBCS Y CMOCIO,
AKHI BUKITIOYAE€ MOKIMBICTh PO3OHPAHHA IPUCTPORO 0€3 MOLIKOHKEHHS €TUKETKH, 11
HETIOMITHOTO BUJAJIEHHA (3MiHH ) a00 NEPEHECEHHS HA IHIIMK HOCIH 1HpOpMALii.

37. 3a00pOHAETECA 3aNKUCYBATH CIYXKOOBY 1HGOPMALIIO HA CICKTPOHHUNH HOCIH
iH(opMmallii, He BHECEHUIH 0 KypHaTy OONIKY €1eKTPOHHMX HOCIIB 1H(pOpMAali, Ha
K1 IUTAHYETHCSA 3alIUCYBATH CY>KO0BY iH(popMaLizo.

38. I'pudp «Jma cnyx00BOro KOPHUCTYBAHHA» 30€PIracThCs 3a €/IEKTPOHHUM
HOCIeM iH(OpPMALIl A0 MOMEHTY HOTO 3HUIICHHA.

39. 3aMmiHa eIEKTPOHHOrO Hocis iH(popMmauii 3 rpudom «/Ins ciyxOoBOro
KOPHCTYBAHHA», SAKMM BMHIIOB 3 Jagy Ig dYac Oii rapaHTIMHOrO CTPOKY,
MPOBaJAMTLCS — NPEACTABHUKOM  OpraHisamii, W0  34iCHIOE  rapaHTiiiHe
0O0CNYroBYBaHHA, TLIBKH y IPUMILICHHI YCTAHOBH Ta Yy NMPUCYTHOCTI MpaUIBHHKA,
AKOMY TakMi HOCIH BHZAHO B YCTAHOBJICHOMY TMOPAIKY. 3a3HAYCHMH HOCIMH
3IMIIAETHCS Y PO3NMOPSIKEHH] YCTAHOBH 1 MOAABIIOTO 3HUIICHHS.

3aMIHa €JEKTPOHHOro Hocig IH(opmauii 3 rpudom «JIns  cayxOG0BOro
KOPUCTYBAHHs», 10 BUMIIOB 3 JIaAy MiA 4ac Aii TAPaHTIHOrO CTPOKY, B IHIIOMY
MOPAIKY HE JO3BOJAETHCS.

40. PeMOHT OsioKa YM TIPUCTPOIO 3 €JICKTPOHHHUM HOCIEM iHGoOpMauli, o Mae
rpudy «J1s cnyk60BOr0 KOPUCTYBAHHSY, MPOBOJAUTECS Y TIPUCYTHOCTI MPAIliBHUKA,
AKOMY TaKH# HOCIH B YCTAHOBIICHOMY MOPAIOKY BHIAHO, Ta Yy pa3i HEOOXIOHOCTI —
MpaliBHUKA, AKWH BiANOBIAaEe 3a 3a0e3MEeUeHHs 3axucty I1Hpopmami. VY pasi
BUHUKHEHHS HEOOXIOHOCTI B Iepedadi 3a MEKI NPUMILICHb Takoro OJIoKa 4
MPHCTPOK) Ul BHUKOHAHHS PEMOHTHHX PpOOIT €IeKTPOHHMH HOCIH 1Hpopmauii
BIJIYYAETBCA Ta 30€piracTbCd NMpaliBHUKOM, SIKOMY 3a3HAYCHHWI HOCIH BUAAHUM B
YCTAHOBNIEHOMY MOPSATKY.

JAPpYKYBaHHS | pO3MHOKEHHS TOKYMEHTIB
41. JlpykyBaHHS 1 PO3MHOKEHHS B YCTAHOBI JOKYMEHTIB 3 IpHdoM «Jld

cyKOOBOT0  KOPUCTYBAaHHA» 3a JOIOMOIOK0  QICKTPOHHO-OOUYUCHIOBANBHOT Ta
KOIIFOBAIbHO-PO3MHOKYBATBHOT TEXHIKM MPOBAAUTECA 3 YPAXyBaHHSIM BUMOT



8

3aKOHOMABCTBA Y chepi 3aXUCTy iH(popmartii,

JIpyKyBaHHS 1 PO3MHOKEHHSI TOKYMEHTIB 3 MOOIMI3aliifHUX NUTAHb T4 3 MUTAHb
cnenianeHoi iHpopMauii 3MIMCHIOETECS NMpaliBHUKAMU paiiaep:aaMiHicTpauii, sKi
MarOTh JOMYCK A0 POOOTH 3 TAKUMH JOKYMEHTAMH.

42. Y npaBoMy BEpXHBOMY KyTI NEPIIOi CTOPIHKK AOKYMEHTA, IO MICTUTH
cny*00BY 1H(MOPMAaIIiKD, MPOCTABIATECA Tpud « s cny:kG0BOro KOPUCTYBAHHSY
Ta HOMEP NPUMIPHHUKA, HATTPHKIIAL:

«And cny:k00BOT0 KOPUCTYBAHHS
[Ipum.Ne 3».

YeraHoBa, fka € pO3POOHHMKOM OOKYMeHTa 3 rputoMm «Jis ciayx00BOro
KOPUCTYBAHHA», MOKE 3a3HAYUTH HAa JOKYMEHT! IH(pOpMaui mpo 3adopoHy Ha
PO3MHOKEHHS (KOIIIOBAHHA ) TAKOTO JOKYMEHTA B IHIIUX YCTAHOBAX, HANPUKIAA,

«JInst cny>x00BOr0 KOPUCTYBAHHS
[Tpum.Ne 2
KOomiBaHHK) HE MIAJISITAc.

Biamitku "Jlitep "M” 1a «CI», HOMep NMPUMIpPHHKA 3a3HAYAIOTECA HUKYE rpuda
« 1711 ¢11y>k00BOr0 KOPHCTYBAHHA», HAIIPUAKIIAL

«Inst ¢y k00BOr0 KOPUCTYBAHHA
Jlitep «M»
[Tpum.Ne 2»

« /115 cny>x00BOr0 KOPUCTYBAHHS
«CI»
ITpun.Ne 2»

43. Ha nepiuiii CTOpiHLI KOXXHOTO AOJATKA A0 JOKYMEHTA, LU0 MICTUTh
cIykO0BY  IH(OpMaLIK, BHIUE IHIIUX BIAMITOK IpocTaBideTbes TIpud «JIns
CNy’KOOBOTr0 KOPHCTYBAHHS), HAMPUKIAA!

«Ans cny;k60BOr0 KOPUCTYBAHHS

ITpum. Ne 4

Jlomatok 1o JucTa

XapkiBcbKa paifioOHHA JepsKaBHA aAMiHICTpaLis
20 p. Ne ».

V pasi, KOMM J0JaTKU HAACUIAKTBCS Pa3OM 13 CYMPOBLAHUM JHUCTOM, MICHS
TEKCTY JIMCTA Meped MIAMMCOM 3a3HAYaeThCes HAsSBHICTH JOOATKIB, iX 00cCAr,
peecTpauiiiHi IHACKCH 1 1aTH, HATTPUKJIAT;

«JlomaTok: OOBIAKAa NP0 BUKOHAHHS IUIAHY 3aXOMIB MPOrpaMM €KOHOMIYHOIO 1
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COLIIATBHOTO PO3BUTKY 0OacTi Bia 14 mucronaga 2016 poxy
Ne 01-14/152 ACK nHa 5 apk., mpum.Ne 2y,

Axwo iHdopmauia 3 OOMEKEHHM OOCTYNMOM MICTUTBECS TUIBKU Yy AOJATKY OO
JokyMeHTa 3 rpudom «dmsa cny:kO0BOro KOPHCTYBAHHS», MiA TakuUM Ipugom
CTAaBUTHCA ITO3HAYKA «(0e3 JogaTKa - BiakpuTa 1H(popMallis)», HanpuKiai;

«JInst cny>x00BOr0 KOPUCTYBAHHS
(6e3 momaTka - Bigkputa IH(popMalis)
[Tpum.Ne 1».

44. Y npykoBaHHMX BAJAHHAX IpUP «/I1g cny:kO0BOre KOPUCTYBAHHA» 1 HOMED
NPUMIpHHKA 3a3HAYAKOTLCA Ha OOKIAOWHLI Ta HA TUTYJBHOMY apKylli BHIOAHHS.
SIKIIO BUIAHHSA CKIANAETHCA 3 KUTBKOX YaCTHH, TAKUH rpu) 3a3HAYAETECS HA KOXKHIMN
HOro YacTuHI, IO MICTUTH CIYKO00BY 1H(GOPMALIIO.

45. Ha 3BopoTHOMY OOILll OCTAaHHBOIO apKylla IPUMIPHUKA DOKYMEHTA, LLIO
3aIMIIAETHCS Y CIIPABl YCTAHOBH, Y HUXKHBOMY JIIBOMY KYTI 3a3HAYAKOThCA KUIBKICTD
HAAPYKOBAHHX TMPHUMIPHHKIB, MEPEIIK HOMEPIB IMPUMIPHUKIB 3 HaliMeHYBaHHSAMU
afipecaTiB (He OUIBIIE YOTHPHOX ), HOMEP TIYHKTY NEPETIKY BIAOMOCTEH YCTaHOBU a0o
PEKBI3UTH aKTa KOMicii 3 muTaHe podoTH 13 CIyKO00BOK 1H(pOpPMALIi€, 3rigHo 3
AKUMU 1H(QOpPMALD BIAHECEHO A0 CIy)KOO0BOI, HasBa Ta OOMIKOBHI HOMEp
€JICKTPOHHOIO HOCid iH(opMaLii, HAaNPUKIAL:

«HagpykoBaHO Tpy IIPUMIPHUKH.

ITpum.Ne 1 — Jlepkenenss’ 43Ky

IIpum.Ne 2 — XapkiBcbka o0J1acHa AepKaBHA
afAMIHICTpAaLlis

ITpum.Ne 3 - o cripasu Ne 01-21

IIyHKT 3 mepesiky BIZOMOCTEH.

APM IHBEHTApHUI HOMED S».

46. YV pa3l HagCHITaHHA AOKYMEHTa OUIbII AK YOTUPBOM aapecaraM CKJIaZacThbes
CMUCOK HAa PO3CHIKY, B IKOMY 3a3HAYAETHCS MEPETIK aApEcaTiB, MPOCTABIATHCS
HOMEDH MPUMIPHHUKIB, IIO BiANPABJISIOTECS BIAMOBIAHUM agpecaTaM, a 3aMicThb
KOHKPETHUX HaliMEHyBaHb aJIpecariB HA JOKYMEHTI POOUTECS y3aralbHEHUH HAaIuc,
HaINTpPHUKIIAL;

«ITpum.Ne 1- 8 - 3a CIIUCKOM HA PO3CHIIKY;
IIpuM.Ne 9 - o cnpaBu Ne 01-21».

47. Ha KO’KHOMY NPUMIPHHUKY BHXIOHOTO AOKYMEHTA Ta HOJATKaX IO HBOTO Ha
MULIBOBOMY OOLI B HIKHBOMY JIBOMY KYTI OCTAHHBOTQ apKylla 3a3HAYAKOTHCA
NPI3BUILUE Ta BIACHE IM'S IIPALlIBHUKA, SKUH CTBOPUB OOKYMEHT, 1 HOMEp HOro
CIyKO0BOrO TENE(POHY, HATPHKIIAN:

«Mapuenko Iletpo 245 55 55»
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48. TTicns peecTpauii CTBOPEHOrQ NOKyMeHTa 3 rpudom «id ciiyxkO0BOro
KOPUCTYBAHH» MOro YEpHETKH 1 PO3APYKOBAHI BAPIAHTH 3HHUILYIOTECS BUKOHABLIEM
LITAXOM IOAPIOHEHHA ado IHIWHM cnocoOOM (CIATIOBAaHHS, PO3IUIABICHHA,
PO3UMHEHHS TOILO), AKAH BUKITIOYAE MOYKITUBICTE IX IPOYUTAHHS Ta BLAHOBJICHHSL.

49. Po3MHOKECHHA OOKYMEHTIB 3 rpudoM «Jns ciy:xkO0BOro KOPUCTYBAHHS»
3MIACHIOETBCA  CTYk00K  ALIOBOACTBA a00 IHIIMM CTPYKTYPHUM MiJPO3ALIOM,
BH3HAUCHHM PO3MNOPAMKEHHAM TOJOBH DAaMOHHOI IEp)KaBHOI aaMiHIicTpauii, 3
JIO3BOJIY TOJIOBM palfOHHOI AeprkaBHOI aaMiHicTpauii (Horo 3acTymHUMKA) 3a YMOBH
oGOpMICHHS 3aMOBJICHHA 3a (OPMOI0 3rAHO 3 gogatkoM 8 ado BIAMOBIAHO OO
PE30IIOLIT rOJI0BY paliOHHOI AEPKaBHOI aAMIHICTpaLii.

['ooBa paiOHHOI OEPXKABHOI aOMIHICTpALli MOKE B YCTAHOBICHOMY MOPAIKY
JENETyBaTH TMOBHOBAKEHHS I0Z0 HAJAHHS JO3BOJAY HAa PO3MHOXKEHHS TaKUX
JOKYMEHTIB ~ KEpiBHMKaM CTPYKTYPHHUX MIAPO3AUIIB, Y SKUX JAOKYMEHTH
OIIPaLlbOBYIOTECA ab0 30€PIraroThes.

50. Ha KOXHOMY MNPUMIDHHKY PO3MHOXKEHOIO JOKYMEHTA BIA PYKH
NPOCTABIIAECTECA HOMEP NPUMIPHHUKA.

51. JokymeHT 3 rpupoM «nsd ciy:k00BOTO KOPUCTYBAHHS», OJEPKAHUNA BIJ
{HIIOT YCTAHOBHM IS OMPALFOBAHHS OJHOYACHO B KUIBKOX CTPYKTYPHHX IIAPO3ALIAX,
KOIIFOETHCS Y BU3HAYEHOMY TYHKTOM 49 i€l [HCTpyKLii NOpaaky, SKIIO YCTAHOBA,
AKa € PO3POOHHUKOM DOKYMEHTA, HE BCTAHOBUIIA 3a00POHY HA HOTO PO3MHOKEHHA.

52. OOniK PO3MHOKEHHX NOKYMEHTIB, LI0 MICTATH CIYKOOBY iH(popMallito,
BEICTHCA B XKYPHAII 3a (HOPMOIO 3r1AHO 3 JOIATKOM 9.

HancuiaHHS JOKYMEHTIB

53. HancuiaHHsS AOKYMEHTIB 3 TpudoM «/ng cayx00BOro KOpUCTYBAHHI»
{HIIMM YCTaHOBaM Yy MeXax YKpaiHH 3OIACHIOETbCA Kyp €PCBKOIO  CITykO010
paiinepskaaMiHicTpauii (Kyp epamH), MIAPO3ALNAMH YPAIOBOro (penba €repehbKoro
3B’S3KY, NIIPO3ALTaMH OPraHiB CIICUiaIbHOTO 3B A3KY.

Y pa3l HaranbHOI MOTpedM 3a JO3BOJIOM TQJIOBH pPAOHHOI JAeprKaBHOI
aAMiHICTpauli JOKYMEHTH 3 rpudom « s CioykO0BOr0 KOPUCTYBAHHS» B MEXKax
HACEJICHOIO IYHKTY MOXYTH OYTH OOCTABJICHI BIIOMYUM TPAHCMOPTHUM 3aCO00M
abo OTpHMaHi y BIANPABHUKA MPAaLliBHUKAMU CITYKOU AUTOBOICTRA.

VY pa3l HaACUJIAHHA JOKYMEHTIB 3 rpudoM « s ¢iay:k00BOTO KOPHUCTYBAHHA» 3a
JOTIOMOTOK  MIAPO3AUTIB  YPAAOBOrO (PeIbA’€repchbkOro 3B°a3Ky alo OpraHis
CNCLIAIBHOTO 3B 43Ky O(OPMIICHHA KOHBEPTIiB (IIaKOBAHb) IOBUHHE BIANOBIZATH
BUMOraM HOPMATHBHO-MPABOBUX aKTIB, IO PETYAKITE ISIBHICT 3a3HAUEHUX
N1APO3ILIB.

Hancunanua kxoHBepTiB (makoBaHb) 3 BiaMiTkamu «Jlitep «CI» B Mexax
VYKpaiHu 3OIACHIOETECA 3a OOIOMOTIOK MiAPO3AIIIB yPALOBOro (enba €repehbKoro
3B’513Ky, OpraHiB CMEIIATEHOTO 3B’ A3KY.

HagcumanHa OOKYMEHTIB 3 rpudoM «J s cnyKO0BOTO KOPHUCTYBaHHS» 3a
KOPJOH 3/1HCHIETHCA BIAMIOBIAHO 10 3aKOHOIABCTRA.

Ilepenaya cinyx6oBoi 1HGOpMAaLIl (HAOCWIAHHA AOKYMEHTIB 3 rpudom « s
CJTyKOOBOTO KOPUCTYBaHHS ) TEJICKOMYHIKALIMHUMU, iH(hopMaLIiiHO-
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TEJIEKOMYHIKAI[IiHUMU MEpPEeKaMi 31IHCHIOETBCS JIMIIE 3 BUKOPUCTAHHSIM 3aCO01B
KpunTorpagiuHore 3axucty iHopmarii, 0 B YCTAHOBICHOMY MOPSAAKY AOMYLIEHI
0 eKCILTyaTauli, 3 JOTPUMAHHAM BUMOT T€XHIYHOTO 3aXUCTy iH(opmMarii.

54. EnexTpoHHI HOcii 1H(OpMAaIli Ta TOKYMEHTH 3 TpudoM «nsg cayxGoBoro
KOPHCTYBAHHA», IIO MIAJATAIOTH IMOBEPHEHHIO, OOOB’A3KOBO HAACWIAKTHCA OO
YCTAHOBH 13 CYMPOBLIHIAM JICTOM.

Bupanna 3 rpudom “Hna cnyxO0BOTO KOPUCTYBAHHS  HAACUIAIOTHCA 1HILIMM
YCTAHOBAM Pa3oM i3 CYNpOBIAHMM JIUCTOM 3 rpudoM “Jlna  cny:kO0BOTro
KOPHCTYBAHHA , B SAKOMY 3a3HAYalOThCs HA3BUH (aBTOPH) BHAAHb, pPee€cTpauiiHi
IHAEKCH, KUIBKICTh Ta HOMEPHU MPUMIPHUKIB 3 YPAXYBAHHAM BUMOT NMYHKTY 43 miei
[HCTpYKLIi.

55. JokymeHTH 3 rpudoM «Jnas cayxO0BOro  KOPUCTYBAHHS», K1
HaCUIATECS, TOBUHHI OYyTH BKJIAJEHI Y KOHBEPTH a00 YMAKOBAHI Y CMOCIO, SKUH
BHKIIIOYAE€ MOKIMBICTH AOCTYNY Ta NPOYUTAHHA TEKCTY UM PEKBi3UTIE 0e3
MOPYIIEHHS IIUTICHOCTI MaKOBAHHS.

56. Ha konBeprax (NaxkOBaHHAX) 3a3HAUYAKOTHCA agpeca Ta HAWMEHYBaHHA
YCTAHOBH-OJIEPKYBaya 1 BIAMPABHUKA, PEECTPALIHI IHAEKCH BKIIAJIEHUX AOKYMEHTIB
i3 mpocTaBieHHAM BIAMITKH «ACK». 3a00pOHSETHCS 3a3HaYaTH Npi3BUILA 1 TOcAIn
KEPIBHUKIB YCTAaHOBH-OACPKYBa4a, a TAKOX IPi3BUINA BHUKOHABIIB JOKYMEHTIB I
HAa3BH CTPYKTYPHHUX IIiAPO3ILIIB.

EnexTpoHH1 HOCIT iHpOpMALllT YIAKOBYIOTHCS B OKPEMHIT KOHBEPT (MAKOBAHH),
Ha AKOMY 3a3Ha4YaOTHCA AATa Ta PEECTPALLIHUI {HOEKC CYNPOBIOIHOIO JUCTA.

57. V pa3l HaAcUNaHHS AOKYMEHTIB, dKI MOBUHHI OYTH PO3KPUTI MEBHOK
MOCAZIOBOKY 0COOOI0 YCTAHOBH OCODMCTO, iX YMAKOBYIOTE B OKPEMUIl KOHBEPT, Y
MPaBOMY BEPXHBOMY KYTI SKOro Hipkue rpuca «md cny:k00BOro KOpPUCTYBAHHS»
MPOCTAaBAAETHCA  BiAMiTKa «Oco0HCTO», a B HOrO HIDKHIA MpaBiif  4acTHHI
3a3HAYAKOTHCA MOcaja, IPi3BUILE, 1M s, 10 OaTeKOBi (1HiUianu) omepskyBada. Takuii
KOHBEPT BKJQNAEThCS B IHIIMHA KOHBEPT, 1O O(QOPMIISETHCA BIATIOBLAHO 10 BUMOT,
BH3HAUCHHX IYHKTOM 56 wi€i [HCTpykuwli. Y NIBOMY BEpPXHBOMY KYTI KOHBEpTa
MPOCTaBIAETHCS BiAMITKA «I10ABINHMI KOHBEPT».

58V pa3i HagcwiIaHHA OOKYMEHTIB 3 MOOUTi3aUifHUX IUTAHB HA KOHBEPTax
(IaxOBaHHSAX ) AOAATKOBO MPOCTAB/ACTLCA BIAMITKA «JliTep «M»y.

59. HagcunanHg JOKYMEHTIBR 3 MOOUI3aUiMHMX NMUTaAHb B OJHOMY KOHBEPTI
(maxkoBaHHI) 3 JOKYMEHTaMHM, L0 HE CTOCYIOThCS MOOUII3AIIMHUX TMTaHb, HE
IOO3BOJIAETHCA.

60. V pa3i HaAcWIaHHS IOKYMEHTa, 10 Mae BiaMITKY «Jlitep «Cl», fioro
BMIIIYKOTh B OKPEMMI KOHBEPT, Yy MNPaBOMY KyTi SKOro Hinkde rpuda «/lng
CJIy>KOOBOTO  KOPUCTYBaHHA» IPOCTABIAEThCS BlAMITKa «Jlitep «CI», a B #Horo
HIDKHIH MpaBiii YacTHHI 3a3HAYAIOTECS MOCANa, IPI3BUIIE, BJIACHE IM S OJIEPKYBaYa.
Takuii KOHBEPT BKJIAHAETHCA B IHIIMI KOHBEPT, IO OPOPMIAETECA BiAMOBIAHO OO
BUMOT, BHM3HAa4YE€HUX IYHKTOM 55 miei IHCTpykmii. V¥ JIIBOMY BEpPXHBOMY KYTI
KOHBEPTA IIPOCTABIAETECA BlAMITKA «[[0ABIHHMIA KOHBEPT».

61. 3a0opoHAETECA HAACWIATH 3a MeXKI YKpaiHM BUAaHHA 3 rpudom «J{nd
CJIY)KOOBOTO  KOPHUCTYBAHHA» 3 METOK KHHUTOOOMIHY al00 €KCIIOHYBaHHS Ha
BIJKPHUTHX BUCTABKAX, MPE3EHTALIAX.
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@®opMYBaHHSI BHKOHAHUX IOKYMEHTIB Y CIIPpaBH

62. BukoHaHi nokyMeHTH 3 rpudom «Jlng cay:k00BOro KOPHCTYBAHHS
IPYNYIOTBCH YV CIIPABH 3MiOHO 13 3aTBEPMKEHOIO B palAepKaaMIHICTpaLii 3BeICHOI0
HOMEHKJIATYpOrO CIpaB. J03BOMAETECA AOIYYaTH 10 chnpaBu 13 rpudom «/(nd
CJIY>KOOBOIO  KOPUCTYBAHHS» HOKYMEHTH 3 BIOKPUTOK iH(OpMauUicro, AKIIO Taki
JOKYMEHTH CTOCYKOTBHCS MUTAHb TAKOi CIIPaBH.

JOKYMEHTH 3 MOOLMI3aLifHMX MUTaHb JOJIYYAIOThCA A0 CIIpaB 3 MOOLTI3ALIMHO
poboTH, 1o MarTh BIAMITKY «Jlitep «M», a JOKYMEHTH 3 MUTAHb CHEHIATBHOL
iHopmMawi — 10 cnpag 3 BIAMITKOIO «CI».

JIOKYMEHTH, IO CTOCYIOTBCS OpraHizauli PeKUMHO-CEKPeTHOI poloTH B
yCTaHOBI, (POPMYIOTBCA Yy CNpPaBH y CEKTOPI 3 MUTAHb DPEKUMHO-CEKPETHOI Ta
MoOUm3amifiHOi  poboTH  amapary — paitaepKagMiHICTpauli  NpauiBHHUKOM,
BIATIOBLAQTBHUM 32 BUKOHAHHS TaKOro BUAY POOIT.

63. 1o HOMEHKJIATYpPH CHpPaB BKJIKYAKTHCS BCI JOBIOKOBI Ta peecTpauiiiHi
KapTOTEKH, KYPHANU peecTpallii Ta o0IiKy TOKYMEHTIB 3 TpUdoM «/[1s cnysk00BOro
KOPHUCTYBaHHS».

64. V rpadi HOMeHKNaTypu crpaB «IHAEKC COpaBU» OO HOMEpa COpaBd 3
OOKYMEHTaMH, 110 MaroTh rpud «ns cinyxO0BOro KOPUCTYBAHHA», IIPOCTARIAETHCA
BiamiTka «JICK», Hanpukan;:

«01-21 JICK».

65. Ha oOkmaauvHIi chOpaBu, W0 MICTUTh AOKYMEHTH 3 rpudom «/las
CNy*k00BOrO KOPUCTYBAHHS», Y MPABOMY BEPXHBOMY KYTI ITPOCTABIAETHCA BIAMITKA
« 11 ¢i1y>)KO0BOTO KOPHCTYBAHHY.

66. ¥V pasi, Kou B paliaepkaaMiHICTpaLii CTBOPHETECA NoHaa 50 JOKYMEHTIB
Ha pIK 3 rpupoM «ma cay:k00BOro0 KOPUCTYBaHHA», iX OOLUUIBHO (POpMyBaTé B
OKpeMi CIpaBU 3a BUAAMH ( HAKa3H, IHCTPYKLILI, TMCTYBAHHS TOLLO).

67. V pasi, KOJIM B YCTAHOBI CTBOPIOETHCS MEHIU K 50 OTOKYMEHTIB Ha piK 3
rpudom «JIns cny>k00BOr0 KOPUCTYBAHHS», HOMEHKJIATYPOKO CNpaB MOXe OyTH
nepeadaueHo (opMyBaHHA OOHIET CIpaBH 13 3arojJOBKOM «JJOKYMEHTH 3 TpudoM
«ma  ciy>k00BOTO  KOpPUCTYBaHHA». CTpok 30epiraHHs Takoi CHOpaBU  He
BCTAHOB/IKETHCA, a V BIAMOBIOHIM rpadi HOMEHKIATYpPU CHNpaB MPOCTABIAETHCS
BinMiTka «EK», ska o3Hauae, IO CTpok 30€piraHHs COpPaBd BHU3HAYAETECS
EKCMEPTHOK KOMICIEK amapaTy paiiaepkaaMiHicTpaii 3 MPOBEASHHS €KCIEPTH3H
LWIHHOCTI OOKYMEHTIB (Jajl - eKCIEPTHA KOMICif), AKa YTBOPHETBCA Ta [i€
BiANIOBIAHO 10 [TOpAaky YTBOPEHHS Ta AIIBHOCTI KOMICIH 3 IPOBEIECHHS €KCIEPTH3H
LWIHHOCTI JOKYMEHTIB, 3aTBEPMKECHOTO MocTaHoBow KadineTy MiHICTpiB YKpaiHu Bia
08 cepmus 2007 poky Ne 1004 (O¢iuiiiauii BicHuk Yxpainu, 2007 p., Ne 59,
cT.2346).

68. ExcriepTHa KOMicCis MIicisl 3aKIHYEHHS POKY BHBYA€ KOXKEH apKyIl CIpPaBU
«JoxkymenTtu 3 rpudom «ia cny:k00BOro KOPHCTYBaHHA» 1 3a MMOTpeOM npuiiMac
pilieHHd 1po ii nepedopmyBaHHA. HOKYMEHTH MOCTIAHOTO 30€piraHHs, IO
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MICTATBCS Yy ChpaBi, (POPMYKOTBCA B OKPEMY CIIpaBy, AKil HANAeThCs OKpeMHUii
3aroJIOBOK Ta $Ka AOJATKOBO BKJIKYAETHCS A0 HOMEHKIATYPU CrpaB. JIOKYMEHTH
TUMYAcOBOro 30epiraHHa 3aIHMIIAKTECA Y Takifi cnpael 3rigHO 13 3aTBEPIKCHOIO
HOMEHKJIaTyPOLO CIpaB.

69. Axwo y crpari i3 3aroloBKoM «JlokyMeHTH 3 rpudom «Ins ¢ayx00Boro
KOPUCTYBAHH» MICTATHCS JIMIIE JOKYMEHTH TUMYACOBOrO 30€pIraHHs, BOHA MOXKE
He mnepe@OpMOBYBAaTHCA, a CTPOK 30epiraHHs TakKoi CIpaBd BH3HAYAETHCA
HaliIOBILIUM CTPOKOM 30€piraHHs JOKYMEHTIB, 10 MICTITheA B Hill. BimmiTka «EK» vy
rpad1 HOMEHKIATypu cnpaB «CTpoK 30epiraHHA» 3aKpPeC/OETbCA 1 3a3HAYAETHCS
YTOUHEHHI CTPOK 30€pIraHHs.

70. JOKyMEHTH 3 MOOUII3aUIAHMAX MUTAHb Ta 3 MUTAHb CcreuianbHoOl 1H(opMarii
30epiraloThess B OKpEMHX poOouMx mankax, ¢ymiapaXx ado NakeTax, Ha SKHX
3a3HAUYaAlOThCS MpI3BHINA Ta BJAacHI IMEHa MPAliBHUKIB, SKI MATh MpPaBO iX
PO3KPHUBATH.

PoGoui manxu, GpyTasapy ado makeTd 3 AOKYMEHTaMHU 3 MOOLII3aliHHUX TUTaHb
a0 3 MNUTaHp cHoewlalbHOI 1H(OpMaUii omeyaTyrTbCs OCOOUCTOK HOMEPHOK)
METAJIEBOIO MEUATKOK MPALliBHHUKA, SKUH 0€3MOCEPEIHBO 3 HUMH MPALFOE.

HOKyMEHTH 3 MOOUII3aliiHUX MHUTAaHb Ta 3 MUTaHb ClieuianbHOi iHdopMauii
30epiraloThes B OKpeMHX podoumx mankaxX, (ymiapax ado Mmakerax, Ha sSKHX
3a3HAYAKOTBCA TMpPI3BHIUA Ta BJIACHI IMCHA IIPALIBHUKIB, AKI MalTh IPaBO ix
PO3KPUBATH.

KopucTyBaHHSI JOKYMEHTAMH

71. BximHi, BUX1OHi, BHYTpPIWIHI ZOKYMEHTH 3 rpuoMm «Jljisg CiykO0BOroO
KOPUCTYBAHHS» NEPEAAKTHCS MNpAliBHUKAM BIAMOBIAHO A0 PE30IIOLIA TONOBH
paiioHHOI AepkaBHOI aaMiHICTpauli ado HOro 3aCTYITHUKIB.

CopaBu 3 rpudom «ia Cioy:KO0BOTO KOPUCTYBAHHS», IO 30€piraloTbea y
cy01 IIOBOACTBA UM 1HIINX CTPYKTYPHUX MIAPO3/iIAX, BUAAKTECA Y TUMYACOBE
KOPHCTYBAHHS MpaLBHUKAM YCTAHOBH HA MIACTABI 3aMOBJICHHS 3a (hOPMOIO 3TIIHO 3
nogatkoM 10, pesontouii rosoBM paiiaepxkaaMiHicTpauii abo  3aTBEPIKEHOrO
rOJIOBOKO (3aCTYITHMKOM TOJIOBH) paiaepKaaMiHICTpauii CNUCKY MpaliBHUKIB, SKI
MAaIOTh [TPaBO IIPALOBATH 3 BIAIOBIIHOIO CIIPABOIO.

JIOTyCK MpaliBHHKIB YCTAHOBU [0 POOOTH 3 JOKYMEHTAMH, IIO MICTATh
caykOoBy iH(opmamiio 3 MoOUIBAUIAHUX NUTaHb ad0 3 IMTaHb CHELiANBHOT
iH(opMallii, 371HCHIOETECS Ha MiACTABl COUCKY, CKIAAEHOTO BIATIOBIAHO CEKTOPOM 3
NHTaHb PE>KUMHO-CEKPETHOT Ta MOOLTI3aLIHHOI podotu amapary
palifepkaaMIHICTpALlii 1 3aTBEPAYKEHOr0 rOJIOBOK paiifiepKaaAMIHICTpaLlii.

72. CopaBd Ta BuzgaHHi 3 rpupoM «dmd cayxOoBOro KOpPUCTYBaHHS»
BUAKOTHCA ¥ THMUYACOBE KOPUCTYBAHHS 1 MPUAMAKOTHCS I PO3MUCKY B KYPHAMI 32
¢opMOI0 3T1OHO 3 AoJaTKOM 11.

73. PoboTa 3 DOKYMEHTaMu 3 MOOUTI3alifiHMX NMUTAHb Ta 3 MUTAHb CIIELIATBHOT
iH(pOpMaLlii TPOBOAUTHCA B OKPEMO BUAUICHUX 1 HAJTEKHUM UYMHOM OONagHAHUX
CIY)KOOBHX MPUMILIEHHA 3 JOTPUMAHHSAM BHUMOT, SKI  YHEMOKIHUBIIOKTD
O3HaMOMJICHHS 13 3MICTOM TaKUX JOKYMEHTIB CTOPOHHIX OCIO.

74. 1lim 4ac npuiiMaHHA CNpPaBH Bil NpaliBHUKA MPOBOOMTBECH IIEPEBIPKA
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HasBHOCTI KOXHOINO apKylla BCIX J[JOKYMEHTIB CHpaBM BIANOBIAHO 10  ii
BHYTPIIIHLOTO OIHCY.

75. Cnpaeu 3 rpuoM «Ins cay:k00BOro KOPUCTYBAHHA», IO 30€pIraloThCs B
ApXIBHOMY MIAPO3AUTL (apXiBi) paiiaepkaaMiHICTpallli, BUAAKTECI Y THUMYACOBE
KOPHCTYBAHHS IIpaLiBHUKaM HILIKX CTPYKTYPHUX 1 APO3OLTIB
palizepskaaMiHICTpaIlii Ha MiACTaBl 3aMOBJICHHA 34 QOPMORO 3T1HO 3 AOAATKOM 12.

IIpo Bumauy cnpaB 3 rpudom « s cny:k00BOro KOPUCTYBAHHA» 3 apXIBHOTO
MiaApo3aTy (apxiBy) paiiaepskaaMiHicTpauii poOUTBCS 3aIUC Y KHU31 BUIAYI CIIPaB v
podoul IPUMILICHHSA paiaepKaaMiHICTpaLi.

76. Copau 3 rpudom «Jnd ciyxG0OBOro KOPUCTYBAHHS» BHUIAKTHCA 11
THMYACOBOTO KOPUCTYBAHHA HA CTPOK, IO HE IEPEBULIYE OJIHOIO MICSLS.

77. 3a HAABHOCTI NMCBMOBHX KJIOMQTAHE IHIIMX YCTAHOB a0 IMPUMKCY HA IPaBo
MPOBEICHHS MEPEBIPKH 3TiIHO 3 HAAAHUMH 3aKOHOM MTOBHOBKEHHSMHU JOKYMEHTH 3
rpudoM «ng cay:kGOBOro KOPUCTYBAHHSY, X KOMIl i BUTATH 3 HUX 3a IHCEMOBHM
JI03BOJIOM 200 PE30MNIOLIEK TOJIOBU paiiaep:kaaMiHicTpauii a0o HOro 3acTYNMHUKIB
MO>KYTb BHIABATHCS IPALIIBHUKAM 1HIIUX YCTAHOB.

Ha nmuupoBoMy O0LI NIAMOTOBIEHUX KOMIM AOKYMEHTIB y NMPaBOMY BEPXHBOMY
KyTi NEPLIOrO apKylla AOKYMEHTA IPOCTaBiIA€Tbes BiaMiTKa «Komis». Butaru 3
JOKYMEHTIB O(hOPMIISIOTHCS HA BIAMOBIAHOMY OJIAHKY.

78. Komii OJOKYMEHTIB Ta BHTATH 3 HUX 3aCBIOUYIOTHCS KEPIBHHUKOM CITy:KOU
JIMOBOJACTBA paiiaepkaaMiHicTpalii ado 1HIIOK BU3HAYEHOK B IHCTPYKIIIi YCTAHOBH
MOCAaIOBOIO 0C0000, HANPHKIIAA;

«3rigHO 3 OPUTIHAIOM

HavaneHHK BIAOUTY AUIOBOICTBA

(miammc) Onexkcaunp ITETPEHKO
20 mucronana 2016 poky».

79. Ilicng o3HAWOMIIEHHS 3 OOKYMEHTamMu 3 TpupoM «ng ciy:kO0BOro
KOPUCTYBAHHS» HAa 3BOPOTHOMY OOIN 3amMTy a00 MPUIMCY HA MPaBO IPOBEICHHS
NEePEBIPKA POOHTHCS 3AIIUC IIPO JOKYMEHTH (peeCTpaLiiiHl JaH1, 3arOJIOBKH ), 3 AKUMH
O3HaOMJIEHO TIpalliBHUKA 1HIIO1 YCTAHOBH.

80. V pa3i noTpedn npauiBHUK HILOI YCTAHOBU POOUTH BUTATH 3 BUOAHUX HOMY
JOKYMEHTIB 3 rputoM « /s ciy:k00BOTO KOPUCTYBAaHHS» Y POOOUOMY 30LIMTI, IO
Ma€ 3a3HaueHWi rpud, SAKMA IICIA  3aBEpUICHHA POO0OTH 3 JOKYMEHTaAMU
HaICUNIAETHCSA YCTAHOBI, IO POOMIIA 3aIIUT HA O3HAHOMIICHHS.

[TpaniBHuK 1HINOT YCTAHOBH Hajac CIy:kO0i AUIOBOACTBA UYMCTHH pPoOOUMit
30LUMT, APKYyIIi AKOr0 IIOBHHHI OYyTM MPOHYMEPOBAaHI Ta MPOIIMTI HUTKAMU O¢3
HAK/ICIOBAHHA Ha KiHIII HUTOK HakICHKH 3 BIAOMTKOM nedarkd. Hymepais apkyniis
poGOoUOTro 30IIMTA MOYHHAETHCS 3 THTY/IBHOTO apKy1La.

BianosiganeHa ocoda ciyk0u AiMOBOACTBA ONMEYATYe apKylIl podoUYoro 30UIMTa
LJIAXOM HAKJICIOBAHHA HA KIHLI HUTOK MAalepoOBOi HAKICHKU 3 YITKUM BiIOHUTKOM
nevyaTK CNYKOH IITTOBOJCTBA a00 MEUATKU « TS MaKeTIRY.

Ha 3BopoTHOMY OO OCTAHHBOIO apKyma podo4oro 30IuTa poOUThCA 3anuc
Npo KUIBKICTH IIPOHYMEPOBAHHX 1 MPOIIMTHX AapKYLIIB, SKHH 3aCBIOUYETHCS
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MiAMHCOM BIAMOBIAAIBHOI 0COOM cAy»OW AIMOBOACTBA, 1 3a3HAYAETHCS JaTa
othopMeHHs poOOUOTO 30UIUTA.

BianopiganeHa ocoda ciryk0u AUTOBOACTBA ad0 CIIy»KOM MOOLTI3aLIiHOT podoTH
Yl PEKUMHO-CEKPETHOTO OpraHy OOMIKOBYE POOOUMIA 30IIMT V KyPHATI 3a GOpMOI0
3T1OHO 3 JOJATKOM 4.

Ha oOxmamuHui poOouoro 30MHTa MPOCTABILETHC TPU( OOMEKEHHS JOCTYILY
«dnsa cayxO0BOr0 KOPUCTYBaHHA» (Y pa3l HEOOXIOZHOCTI BiAMITKA «JIiTep «M»),
Mpi3BUIlE Ta BJACHE iM’s MpalliBHHKA iHUIOI YCTAHOBH Ta PEECTPaIlitHUM IHAEKC
30LUMTA 3T1AHO 3 SKYPHAIIOM.

JUIs BeneHHsS 3amuciB, IO MICTATH CAYKOOBY 1H(OPMALIK, MpaliBHUKH
paiinepKaaMIHICTpaLii BUKOPHCTORYIOTE pOOOUl 30LIMTH, LIQ MAaKTh BIAMNOBIIHHUM
rpudp oOMEKEHHS MOCTYIy Ta O(GOPMIIAIOTECS 3TIAHO 3 a03aloM JPYTUM-IIOCTHM
LBOTO TTYHKTY.

81. IlpamiBHUK iHIIO! YCTAHOBU MOKE O3HAHOMHUTHCS 13 3MICTOM JOKYMEHTA 3
rpudoM «JIns cnykO0BOro KOPUCTYBAHHS), OTPUMAHUM BiJl 1HIIOI YCTAHORM, JTMIIE
32 TMCBMOBOIO 3TOJ0I0 YCTAHOBH — PO3pOOHMKA TAKOro JOKYMEHTA. 3a3HauyeHa
BUMOTa HE TMOUIMPKETECA HAa MNPEACTABHUKIB OPraHiB JACPKaBHOTQ HArisay
(KOHTpOJIFO) 1A Yac BUKOHAHHA HUMM BIiAMOBIZHUX (PYHKUIA 3rigHo 13
3aKOHOJABCTBOM.

82. 3a00pOHAETECA BUKOPUCTOBYBATH CIYKOOBY IHGOpPMALIIO, IO MICTUTECS B
JNOKyMeHTax 3 rpucoM « /s ciny:x00BOro KOPUCTYBAHHS», 11 BIAKPUTHUX BUCTYMIB
abo onyOiiKyBaHHA y 3acobax Macopoi iHdopmaumli Ta IEMOHCTPYBATU Takl
JOKYMEHTH Ha CTEHAAX, Y BITPHUHAX Ha BIJKPUTUX BUCTaBkax a00 B IHIIMX
rPOMAaACHKUX MICIIAX.

Y pa3l HAOXOMKECHHS A0 paiacpkaaMIHICTpauii 3amuTy Ha 1H(opMaLilo, LWo
MICTHTBCS Y TOKYMEHTI, IKOMY MPHCBOCHO TpUP «JI1s cy>kO0BOTO KOPUCTYBAHHSY,
3OIACHIOETBCA 3 YpaxyBaHHAM BUMOT IyHKTY 84 wiei [HCTpyKUil meperisg Takoro
JOKYMEHTA 3 METOI NEPEBIPKU BIAMOBITHOCTI 3aUTYBaHO! 1H(pOpMAaIii CYKYIHOCTI
BHMOT, ITepeadadyeHuX YaCTHHOIO OPYrow ¢TarTi 6 3akoHy YKpainu «IIpo moctyn mo
nyOmiuHOi iH(opMalii», MOA0 OOMEXKEHHs IOCTYMy A0 IH(popMauii Ha MOMEHT
HAAXOMKCHHS 3amuTy. ABTOPOBI 3allMTy HaZaeTbea iHGOpMalis B TiH YaCTHHI,
JOCTYII A0 sIKOi BIATIOBIAHO A0 3a3HAYEHOI0 3aKOHY HE OOMEKEHO.

3a HasgBHOCTI B 3aIUTYBAHOMY JOKYMEHTI IHGopMaLii 3 0OMEKEHUM IOCTYIIOM
JUIS. HAQJCUJTAHHS 3alIUTYBa4YeBi BUTOTOBMSIETLCS HOro Komisi, B SKIH CIOBA, PEYECHHSA
4i 300pKEHHA, WO MICTATEH IHPOPMALio 3 OOMEKEHUM JTOCTYIOM, PETYLIYIOTECH Y
crnocid, sSKW BUKIHOUAE MOAAIBINE BIATBOPEHHSA PETYLIOBAHOTO. 3 TAaKOi KOMii
JOKYMEHTAa BUTOTOBJSIETHCS IHINA KOMisl, KA HAACWIAEThCs 3anuTypaueni. Komig
3aMMTYBaHOTO JOKYMEHTA, IO PEeTYLIyBajIacs, 30epiracTbes pa3oM 3 JOKYMEHTaMH 3
BIMIOBITHOTQ 3aIIMTY T4 MOYKE BHKOPHUCTOBYBATHUCS TOBTOPHO B pa3l HAAXOIKEHHS
OO paigepskaaMiHIicTpalli HIIOTO 3anuTy Ha 1H(OpMAIIio, O MICTUTECS ¥ TAKOMY
JOKYMEHTI.

Ileperasia aokymMeHTIB 3 rpudom «List ci1yKGOBOro KOPHCTYBAHHS»
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83. Ilepermsan nokyMeHTIB 3 TpudoMm «/ns cnyxkOOBOro KOPHCTYBAHHS
MPOBOAUTECS 3 METOK MIATBEPMKEHHA HA’IBHOCTI a00 BIACYTHOCTI B HHX
BIJOMOCTEH, L0 CTAHOBJIATE CAYKOOBY iH(OpMAaLIK, HE pIOlIie HiXK OJAUH pa3 Ha
I’ AT POKIB.

CkacyBanHsa rpuda «dmsa cayxOOBOr0 KOPUCTYBAHHS» 3OIACHIOETBCA 3a
BiZICYTHOCTI 3aKOHHUX Ii/ICTaB A7sI OOMEXEHHs Y JOCTYIII A0 ¢ayk00B0o1 iHpopMaLii,
AK1 ICHYBAIM paHILIE.

[epernan noKyMeHTIB 3 TpHpOM «Jd cnyxO0BOro KOPUCTYBAHHA» 3 METOIO
MOSKITHBOTO CKacyBaHHs rpuda 0dOOB A3KOBO 3O1HCHIOETHCS MiJ Yac MIATOTOBKH:

cmpap  ansd  iX  mepejadl A0 apxiBHOrO  MLAPO3ANTY  (apXiBy)
pafigep)kaaMIHICTpaIlii;

NOKyMeHTiB HalioHanbHOrO apxiBHOTO (oHAy Ins iX mepenadi Ha MOCTIHHE
30epiraHHs 10 apXiBHOTO BiJUIINY paiiaepiaaMiHiCTpaIlii.

84. PimwieHHs npo ckacyBaHHd rpuda «dma ciny:xOG0BOro KOPUCTYBAHHS» YU
iOro MiATBEPIKEHHS NPUUMAEThCA KOMICIER) 3 MHTaHB POOOTH 13 CAyKOOBOK
iHopMaLErd YCTAaHOBH — pO3pOOHHMKA OOKYMEHTa ad0 BIAMOBIZHOK KOMICIEIO
YCTAHOBH-IIPABOHACTYIMHUKA, SKIIO YCTAHOBA — PO3POOHUK OJOKYMEHTA MPUMKUHUIA
CBOIO IIsUIBHICTE.

85. 3a pillIeHHAM KOMicli 3 MHTaHb POOOTH 13 CIY>XOOBOI 1H(POPMALIIEIO CTPOK
O0OMEKEHHA JOCTYNY OO CIpaB (IOKYMEHTIB) MOXKE OYTH NMPOIOBKCHMUIA.

86. PimeHHa koMicii 3 mNHUTaHb POOOTH 13 CJAYAKOOBOK IHPOPMALIEHO
ODOPMIIAETECA MPOTOKOJIOM, IIO MIAMUCYETHCA TOJOBOKO 1 CEKpETapeM KOMICI Ta
Ha0upae YHHHOCTI 3 MOMEHTY 3aTBEP/KEHHA MPOTOKONY TOQJIIOBOK PaHOHHOL
OEPKaBHOI aaMiHIicTpauii. Y NpOTOKOMI 3a3HAYAlOTLCA BHAM JOKYMEHTIB, iX
peecTpauliiii JaHi, 3aroJJOBKH Ta HOMEPH 3a HOMEHKJIATYpPOK ab0 OMUCOM CNpaB, 3
AKUX 3HIMAEThCS TpUG «Jns Coy>k00BOrO KOPUCTYBaHH» a00 CTPOK OOMEKEHHS
OOCTYIIY OO AKUX IIPOAOBKEHO.

Butsr 3 npotokony ado Horo 3acBiA4EHa KOs IEPEAACTHCA PA30M 13 CITpaBaMH
OO apxIBHOTO MIApO3OUTY (apxiBy) paiigepkagMiHICTpalli, a y pa3l nepenadl
NOKYMeHTIB HarlioHaIBHOTO  apXiBHOrO (POHAY Ha TOCTiMHE 30€piraHHs — A0
apxiBHOTO BIAALTY (apXiB) paliaep:kaaMIHICTpaLIii.

87. Tlpo ckacyeanHg rpugpa «Jlasa ciy:k00BOro KOPUCTYBAHHS» MUCEMOBO
MOBIOIOMJIAIOTECS BCl YCTAHOBHM, AKMM HAOCWIABCA TaKWi OOKYMEHT. 3a nmorpedu
MOKYThb HaACUJIATUCS BUTATH 3 MPOTOKQJIY 3acClIaHHA KOMICIi 3 MUTaHb podoTH 13
CJTy>KO0BOIO 1HHOpPMALIELO.

88. Ha oOknammHkax cmpaB Ta AokyMeHTaXx TIpud «lns cayxOoBoro
KOPUCTYBAHH» TOTAIAETHCS MPALliBHUKOM CIY>KOM AIMOBOJACTBA, BIANOBIJATEHUM
3a apxiBHHH MIZPO3ALT YCTAHOBH, LIIAXOM HOTO 3aKPEC/ICHHS TOHKOK PHCKOKO Ta
3a3HAYEHHA HIDKYE Ha BIMBHOMY BIJ TEKCTY MICHI AATH 1 HOMEpa BIAMOBIAHOTO
NPOTOKO/Y 3aclgaHHA KOMicii 3 muTaHe podoTH i3 ciyxboBoro 1HPpopmauieo. Taxi
BIZIMITKH BHOCATBCS 10 PEECTpaLifiHIX Ta OOMIKOBUX (QOPM, HOMEHKJIATYPU Ta OTIUCY
CTpas.

IlizroToBKa cnpaB a0 nepeaavi HA apxiBHe 30epiraHHs Ta 3HULLECHHSA



17

89. Ekcneptusa UWIHHOCTI JOKYMEHTIB 3 rpudom «dmsa  cnyxOoBoro
KOPHCTYBAHHA» Ta IX MIATOTOBKA OO AapXIBHOTO 30epiraHHA 3HIMCHIOIOTBCS B
YCTAHOBNIEHOMY 3aKOHOABCTBOM MOPSIKY.

Y KIHIQ KOXKHOI 3aKiHUeHOI cmpasu 3 rpudom «Ins  ciay:xk0oBoOro
KOPHCTYBAHHA» HA OKPEMOMY apKyLIl pOOMTHCS 3aCBiAYYBAIBHHUI HAMKUC, B AKOMY
3a3HAYAKOTECA LU(pPaMK 1 CJIOBAMHU KUIBKICTh APKYIUIB V CIPaBl, KUIBKICTh apKyIIiB
BHYTPILIHBOTO OITKCY, & TAKOXK:

HAsIBHICTB JIITEPHHUX 1 MPONYIIEHUX HOMEPIB apKYIIIIB;

HOMEPH apKyIUIB 3 HAKIECEHUMHU hoTorpadissMu, KpeCICHHAMU, BUPI3KaMU
TOIIO;

HOMEPH BEIHKO(DOPMATHHX apKYLIIB;

HOMEPH KOHBEPTIB 3 YKJIAASHHAMMU;

KITBKICTh APKYLIIB YKIAACHE.

[licns 3acBIAYYBATBHOTO HAIIMCY IPALIBHUK, KU ¢(POPMYBaB CNpaBy, CTABUTE
MiAMUC 13 3a3HAYCHHAM MNOCAJM, MPI3BUILA 1 JaTH, SKUH 3aCBIAYYETHCS TEUATKOK)
«3araibHui Bigauw» ado medyatkor «ias makeTiB». YCI HACTYNHI 3MIHM Y CKIIaai
crnpaBy (MOLIKO/UKEHHS apKyIUiB, 3aMIHA JOKYMEHTIB KOMIsIMH, JOJIYYEHHS HOBUX
OOKYMEHTIB) 3a3HAYAIOTBCA VY 3aCBIOYYBAJbHOMY HAamUCl 3 IOCHJIAHHAM Ha
BIATIOBITHHUH PO3NOPAMUHIA JOKYMEHT.

CopaBu 3 rpudpom «ng cayxO0BOTO KOPUCTYBAHHS» IMiC/s IPOBCICHHA
EKCMEPTH3H LIIHHOCTI AOKYMEHTIB, IO MICTATECS B Hiil, TAIIMBAKTECS YePe3 HOTUPH
NPOKOJIM CNELIATbHUMH CYPOBUMH HUTKaMu ado apatBorw. CHpaBd IOCTIHHOrO Ta
TPUBANOTO (MOHAA AECITh POKIB) CTPOKIB 30€piraHHs Ta 0CO00BI CIpaBU
OIIPaBIAIOTECS ¥ TBEpAY OOKIAIUHKY.

90. CripaBH MOCTIHHOrO Ta TPUBAIOrQ 30epiranHs 3 rpupom «isa cny:k00B0ro
KOPHUCTYBAHH» Ta 0COOOBI CITPaBU BKIKUAIOTECA Y BIATIOBIAHI OTIUCH CIIPAB pasoM 3
OOKYMEHTaMH, IO MICTATh BiAKpUTY 1H(GopMaiio. [Ipn upomMy B onuci A0 HOMepa
crpaBu Ta y rpadi «IHAEKC CIpaBH (TOMY, YaCTUHM) 3 JOKYMEHTaMU 3 rpudoM «/lns
CJTYKOOBOTO KOPUCTYBAHHA» H0JAETHCA BiaMITKa « JCK».

91. Tlin vac mepenadi cnpas 3 rpudoM «Jnda ciy:x00BOro KOPUCTYBAHHS» Ha
nocTiiHe 30€piraHHs 00 apXIBHOrO BIOOUlY paiaepsKaaMIHiCTpalii ycTaHoBa —
(POHIOYTBOPIOBAY Pa3oM 3 aKTOM MPUAMAHHS-TIEPEAABaHHS CIIpaB, OPOPMICHUM B
YCTAHOBJICHOMY MOPAIKY, MOJAE€ apXIBHOMY BIAIUTY paigepskaaMiHicTpanii JUCT, Y
AKOMY BU3HAYAETHCS MOPSAOK KOPUCTYBAHHS TAKUMHU CIIPABAMHU.

92. Buny4deH1 A1 3HULICHHA 3a Pe3yJbTaTaMUd €KCHEPTH3H LIHHOCTI CIIPABH 3
rpudpoM «JIna cayk00BOro KOPUCTYBAHHS», CTPOK 30EpIraHHS AKUX 3aKIHYUBCH,
BKJIFOYAKOTHCS 00 aKTa [IPO BUIIYUCHHS IS 3HULICHHA TOKYMEHTIB, HE BHECEHHX [0
HaulonansHOro apxipHoro ¢GoHay (Aali - akT Npo BUIYYCHHS AOKYMEHTIB), LIO
CKJIAAEThCA BIATIOBITHO AQ BHUMOT, YCTAHOBJAECHHX INOJIO BCIX COPaB YCTAHOBH B
LLIOMY.

JHUILEHHS BUAAHb 3 TrpudoM «na cayx00BOr0 KOPUCTYBAHHS», IO
30epiraroTbed 'y 010n10TeKax, 3MIACHIOETECA 3TIOJHO 3 aKTOM, AKHI CKIaZacTheA
BIATIOBIAHO JI0 BCTAHOBJIEHUX BUMOT.

93. JIOKyMEHTH, CIIpaBH, BUIAHHA 3 rpuoM « s Ci1yKO0BOr0 KOPUCTYBAHHS,
BIJIYUCHI IJ1 3HHULICHHA €KCIMEPTHOI KOMICIEK paliaepaaMIHICTpalLii y ckiaai He
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MEHIIE TPbOX WIEHIB, MIJJIATAOTE 3HUUICHHK [UIIXOM TOAPIOHEHHS HOCLB
iH(popMauii abo B iHIINY cnoci® (CHantOBaHHS, PO3IUIABNIEHHS, PO3UYHHEHHS TOILO),
AKHIA BUKJIFOYAE MOXIMBICTD iX NPOYUTAHHA TA BIJHOBJICHHA.

EnexTpoHH1 HOcli iHQopMaLii 3HHINYIOTECS a00 NEPEPOONSIOTECS Y CIIOCIO, 10
BHKITI0YA€ MOMJIHBICTDH ITOBHOTO ad0 YaCTKOBOI'O BIAHOBJICHHA 30€PEKCHOI HA HHUX
iH(opmaLi.

B ymoBax 0ocoOnuBOre mepioay, 10 HACTAE 3 MOMEHTY OrOJIOUIEHHS PIIICHHS
npo MoOuT3auio (KpiM LLIBOBOI) ab0 HOBEACHHA HOr0 OO0 BUKOHABIIB CTOCOBHO
NPUXOBAHOT MOOUTI3ALlT UM 3 MOMEHTY BBEJEHHS BOEHHOIO CTaHy B YKpaiHi a0 B
OKpPEeMHX ii MICLHEBOCTAX Ta OXOILIE yac MOOLUIi3alii, BOEHHMHE dYac 1 YaCTKOBO
B1A0YIOBHUH Nepioa MiCHs 3aKiHYEHHs BOCHHUX Jil, Ta y pa3i BUHUKHEHHS pPealbHOi
3arpo3M 3axOIUICHHA OJOKYMEHTIB, CIIpaB, BUJAHb, CIGKTPOHHUX HOCIIB 1H(popMaii 3
rpugoM «Jlns city:k00BOT0 KOPUCTYBAHHS», 4 TAKOXK HEMOKIMBOCTI 3a0€3MEYEHHS X
BUBE3CHHS B Oe3meyH1 MicLs BOHU SHUILYHOTHCA Crnocodamu,
YCTAHOBJICHUMH ad3allaMu MEPIIUM Ta IPYTUM LBOTO MyHKTY.

PimeHHs mnpo HeraiHe 3HMINEHHS TAaKUX [JOKYMEHTIB, CINpaB, BHaHb,
eNCKTPOHHUX HOciiB  iHdopMamii mnpuiiMae roioa palOHHOI  IEP)KaBHOI
anMiHicTpauii (ocoda, ska BUKOHY€E MOro O00OBSI3KM), € BOHM 30€PIrar0ThCs, 4 3a
BIACYTHOCTI 3 HHUM €KCTPEHOrO 3B A3KY - BIAMOBIIAIBHA 34 iX 30€pIraHHs I0caaoBa
ocoda.

DaKkT 3HMILECHHA NIOTBEPIUKYETBECA AKTOM [P0 BHIYYEHHA MOKYMEHTIB 1 €
MiACTABOK U BHECEHHS MO3HAYKY ITPO 3HUIIEHHS JOKYMEHTIB B 00MIKOBI (POPMH.

94. B akTi npo BWIYYEHHS AOKYMCHTIB POOMTBHCA 3allMC MPO 3HULICHHS
BiATIOBIZHUX JOKYMEHTIB, CIIPaB 13 3a3HAYEHHAM MPI3BUILL, BJACHUX IMEH €KCMIEPTHOL
KOMICIi, iX MANKCIB, JaTH 3HUILICHHS, HAMPUKIIA!

«Copasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK
3HHUILEHO LUISXOM MOAPIOHEHHS.

UneHH ekcnepTHOL KOMICIH paiiiep:KaaMiHICTpartli:
(mionuc)  Onexcanap IBaHEHKO

(minanuc)  Iean [TeTpeHxo

(mignuc)  OneHa MakapeHKo

10 muctonana 2016 poky».

95. ITicas 3HUIIEHHS JOKYMEHTIB 3 IpUdoM «/1s ¢1y:k00BOro KOPUCTYBAHHY
B oOmikoBux ¢opMax (KapTkax, >KypHajlax, HOMEHKIATypax CIIpaB, ONUCax CHpaB
TPHUBAIOrO (MOHAA OECATb POKIB) 30epiraHHs poOUTBCS BIAMITKA «JJOKYMEHTH
3HHIIEHO. AKT BijJ 20 poky Ne  »,

96. TenedoHH] Ta agpecH! OOBIAHUKH, cTeHOrpadiuHl 3amucu 3 rpudom « I
cNykO0OBOr0 KOPUCTYBaHHSA», APYKapchkuii Opax, BUABIECHUH Mif 4ac APYKYBAHHS
BHIAHL 13 3a3HAYCHHM TPU(DOM, MOXYTE 3HHIIYBATHCA O€3 aKTa Mpo BWIYYCHHA
JOKYMEHTIB, aJi¢ 3 BIAMITKOR B 00MIKOBUX (hopMax, IO 3aCBIAIYEThCS MIANMUCAMH HE
MCHLU K TPhOX IIPALIiBHUKIB YCTAHOBH, AK1 MPOBEIH TaKe 3HULICHHA.
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3abe3nevyeHHs1 30epeKeHOCTI JOKYMEHTIB
Ta NPOBeJeHHsI MepeBipKH IX HASBHOCTI

97. Cnpaeu 3 rpudom «J{ns cayxOG0BOT0 KOPUCTYBAHHS 3 AATH iX CTBOPEHHS
(HaoxomKeHHA) 30epiraloTees 3a  MICIEM  (POpMYyBaHHA cCOpaB  3rigHO 13
3aTBEPIKEHOK 3BEACHOK) HOMEHKIIATYPOI0 COPaB MO0 MOMEHTY iX Mepenadyl B
apxiBHHH MIAPO34i (apXiB) paliaep:kaaMIHICTpALIii.

98. JlokyMeHTH i cnpaBd 3 rpudom «/nd cay:k00BOro KOPHUCTYBAHHS
30epiraoTbed vy wadax, ceidax, mo po3ramoBanl y CiIyxO00BHX MPUMILIEHHSIX ad0
CXOBHIIIAX apXiBHOro miapo3auty (apxiBy). llagu, ceiigu, cmy:kO00BI MPUMILICHHS,
CXOBMIIA AapXiBHOro miapo3auly (apxiBy) TMOBMHHI HAOIHHO 3aMUKaTHCH 1
OIEYATYBATUCSA METATEBHMH MEUaTKaMHU.

[TopsaoK BHTOTOBJCHHS, BEACHHS OOJIKY, BUKOPHCTAHHS METAICBHX I1€YATOK
Ta MOPAAOK BedcHHs 00Ky mad, ceidIB 1 KIIOUIB BIA HUX BU3HAYAIOTECS T'OJIOBOIO
palioHHOI Aep>KaBHOI aAMIHICTpallii.

30epiraHHs JOKYMEHTIB 1 crpaB 13 rpudoM « s ciny:xO0BOro KOpUCTYBAHH S
3MIACHIOETECS MpaliBHUKAMU, K1 O€3MOCEPEeNHbO OTPUMANM iX NI PO3MUCKY, Y
crnocid, o YHEMOMUIABIIOE JOCTYII 40 HUX CTOPOHHIX 0CI10.

99. JlokyMeHTH 3 rpudoM «Jlag cayxkO0BOrO KOPUCTYBAHHI» MOXKYTEH
nepedyBaTH y IPAUIBHUKIB HAa BUKOHAHHI MPOTATOM CTPOKY, HEOOXIAHOTO IS
BUKOHAHHS 3aBIAHHA, 32 YMOBH JOTPUMAHHA BHUMOT iX 30€piraHHs, BU3HAYEHUX
nyHKTOM 98 miei IHcTpyKuii.

100. Tlepemasa noxkyMeHTIB 3 rpudoM «/Insg cayxkO0OBOro KOPUCTYBAHHS)
CTPYKTYPHMUM MIAPO3ILIAM paiigep)KagMIHICTpauli 3HiHCHIOETECA 4Yepe3 CIIyxOy
JUTOBOACTBA 3 MPOCTABJSHHSIM BiAMIOBIIHOI BIAMITKY B 00MIKOBUX (opMax.

101. 3a00pOHSAETHCS TEPEMIIIEHHS! AOKYMEHTIB 3 TpudoM «J[ns ciy:k00Boro
KOPHCTYBAHHA» 3 OJHI€l CIPAaBM A0 1HIIOI 0€3 MOBIIOMIICHHSA CIyKOM AiTOBOACTRA.

I[Tpo Bci NEpeMILUEHHS JOKYMEHTIB pOOIATECS BIATIOBLAHI BIAMITKH B OOIIKOBHX
dopMax, y TOMy YHCII BHYTPILIHIX OIIHCAX.

BunydyeHHs cmpaB a0 OKpeMUX MAOKYMEHTIB i3 cmpaB 3 rpudom «Juga
CJTy>KOOBOTO KOPHUCTYBAHHS» 3aDOpOHAETHCS. B OKpeMHMX BUMagkKax Ha MIACTaBI
PILLIEHHS CLAYOTO CYAdl, Cyay caykOa AUTOBOACTBA a00 apXIBHUM MIAPO3ALT (apXiB)
paiigepKaaMIHICTpaLii 32 MHCBMOBOK BKAa3iBKOIO TOJOBH paiizepaaMiHicTpauii
30IMCHIOE BUNYUEHHS OPHIIHAIIB HEOOXITHUX JOKYMEHTIB a00 crpas. [Ipu meomy y
cyk0i  OImoBoACTBA  (ApXIBHOMY MIZpO3AuTi  (apXiBl) —paiaepskaaMIHICTpaLii)
MOBUHHI 3QJIUIIUTUCA TIPOTOKON MPO BWIYYEHHS JOKYMEHTIB 3 iX 3aCBLIYEHUMHU
KOIIISIMH.

102. JoxymeHTH 3 rpudoM «is cyxO00BOro KOpUCTYBAHHS» HE JTO3BOIAETHCA
BUHOCHUTH 3a MeXI paiiiepkaaMIHICTpallli, KpiM BUIIAAKIB Mepefadi JOKYMEHTIB Ha
BUKOHAaHHA OO CTPYKTYPHMX MIAPO3OUNEB, W0 PO3TALIOBYIOTECS MO3a MEKaMH
OCHOBHOTO MNpUMILIEHHS YCTAaHOBHM, Ta Y pa3l BUHUKHEHHS HEOOXIOHOCTI B iX
y3rOMKEHHI, MIAIHCAHHI B YCTAHOBAX, PO3TALIOBAHUX Y MEXaX OJHOTO HACEICHOTO
NMyHKTY. BUHECEHHA NOKyMeHTa 3 IpupoM «[Inda cny>x00BOro KOpUCTYBaHHSA» 3a
MEKI YCTAHOBHM 3AIACHIOETBCA HA MiACTABl PE3ONIOLI TOJIOBH PaiOHHOI IEP)KaBHOI
aaMiHicTpauli (Moro 3acTynHuKa) ado KepIBHHMKA CTPYKTYPHOTO MIAPO3ALTY, B AKOMY
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TaKWil TOKYMEHT (#0ro MPOEKT) MArOTOBICHO. ITpy HBOMY TOKYMEHT MOBUHEH OyTH
BKTAIeHUH Yy KOHBEPT ad0 ynakoBaHWUM y Takuil cmocid, 1Mol BUKIKOYHUTH
MOMUTHBICTE HOTO MPOYUTAHHS.

103. Ocobi, BiapsamkeHiH 10 1HIIOrQ HACENEHOIO MYHKTY, 3a00POHAETHCS MaTH
npu ¢odl JOKYMEHTH 3 rpudoM «ia ciyxO00BOro KOpUCTYBaHHA». Y pa3l motpedu
Taki TOKYMEHTH HAACHJIAIOTHCS 32 TPU3HAUEHHAM 10 MOYATKY BIAPAIKEHHS,

104. B okpeMHMX BMIIAZKax, 30KpeMa y pa3l TEPMIHOBOIO I03allJIAHOBOIO
BIIPS/UKEHHS, TOJIOBA paiiaepkanMiHicTpauii (Moro 3acTymHUK) CTaBUTh Ha
JOTIOBIAHIM 3alMCLl KEPIBHUKA BIAIIOBIZHOTO CTPYKTYPHOTO MIAPO3ALTY PE3QIIOLIIO,
3TIAHO 3 AKOK 7A€ 03BLN HA NEPEBE3CHHS TOKYMEHTIB 3 rpudoM «JIig cayxO0BOro
KOPHUCTYBaHHA» OO IHILIOIO HACEJICHOTO IYHKTY 3a YMOBH, IO TaKl DOKYMEHTH
MepeBO3AThCA TPYIOK Y CKIaJl HE MEHUIE JABOX MNpaliBHHUKIB, fKi TOBHHHI
BUKOHYBAaTH POOOTY 3 HUMHU 3 JOTPUMAHHSIM 3aXO0[IB, L0 YHEMOXIIUBIKHTEH
HECAHKLIOHOBAHE O3HAHOMJICHHS 3 TEKCTOM TaKUX JOKYMEHTIB.

105. CtaH opranizamii po0OTH 3 JOKYMEHTAMM, IO MICTATh CIIYy>KOOBY
indopMauio (HaABHICTh Ta Pi3UUHU CTaH YCiX DOKYMEHTIB, B3ATHX Ha O0JIIK, CIIPaB,
BUJAaHb, C€IEKTPOHHMUX HOCIiB iHGopMmauii 3 rpudoM «JIng ¢cinyxkO0BOro
KOPHCTYBAHHAY ), HE PIALLE HDK OAWH pa3 HAa PIK NEPEBIPIETHCT KOMICIEIO 3 TTHTAHB
NPOBEJEHHS TMEepPeBipKM HAsSBHOCTI JOKYMEHTIB 3 Tpudom «J/Ing cnyx00BOro
KOPHCTYBAHHSY IIC/A 3aBEPIICHHS OUJIOBOJHOIO POKY Ta (hOPMYBAHHS CIIPaB.

CTpok TpoBENEHHsS NEPEBIPKA Ta CKIad KOMICIl 3 TMTaHb ii MpPOBEIECHHS
BH3HAYAIOTHCA PO3NOPALKCHHAM T'OJIOBH PalioHHOI ZeprKaBHOI aAMIHICTpaLii.

J0 cK1agy KOMICiil 3 MUTaHb MIPOBEICHHS MEPEBIPKU HASBHOCTI JOKYMEHTIB 3
rpudom «na ciy:kO0BOro KOpHUCTyBaHHsS» 3 BlOMiTKamMu «Jlitep «M» Ta «CI»
3aTy4aroThCA JIMILE 0COOU, JONMYIICH] A0 poOOTH 3 TAKUMU JOKYMEHTAMH.

106. Tleperipka HasBHOCTI CIpaB Ta BUAAHB 3 rpudom «JIns ciay:kG0BOro
KOPHCTYBAHHs» B apxiBax Ta 0idmiotekax, ae 30epiraeroes nonaa 1000 takux cnpas
Ta BUJAHb, TPOBOAUTHCS HE PI/IIE HI’K OJJUH Pa3 HA I ATk POKIB.

107. Pe3ynbTaTti NEPEBipoK, 3a3HaueHUX y nyHkrax 105 1 106 wmei Inerpykuii,
OOPMIISIOTBECS aKTOM 32 (POPMOIO 3rLTHO 3 OAATKOM 13,

[IpamiBHHK, SKOMY CTajlo BIOOMO IIpo (JakT BTpATH AOKYMEHTA, LIO MICTUTH
cnykO00By 1H(pOpMAIlD, Ta NP0 MOKIMBE PO3rOJOLICHHS BIIOMOCTEH, MIO
CTAaHOBJIATH CIY)KOOBY 1H(popMaLio, HEBIOKIAAHO IHPOPMYE KEPIBHHKA CBOTO
CTPYKTYPHOIO MiIPO3ALTY, AKHI y MUCBMOBIH (OpMI TEPMIHOBO IHPOPMYE MpPO
Takui (akT roJIoBy palioOHHOI OEpXKaBHOI aaMiHICTpauli Ta KEpiBHUKA CITy»KOU
J10BOJICTBA anapaty pailaepkaaMiHicTpauii.

YV pasl BTpatH AOKYMEHTA, IO MICTUTH CAYXOOBY IH(OPMAII, MTHCBEMOBO
MOBIZOMJIAETBCA YCTAHOBI, BIA AKOi LEH JOKYMEHT oTpuMano. Ilpo Brpary
JOKYMEHTA, 10  MICTATE  cAykOoBy  1HpopMauiw, 3i0paHy mig  4ac
KOHTPPO3BiAYBAILHOI AIUIBHOCTI, OIsIBHOCTI y cdepi odopoHu pepkaBu, ado
MOKJIMBE PO3TOJIOIIEHHS Takoi Cayx00BOI 1HQopMauii MOBIAOMIIAETECA TaKOXK
ynpaBmiHaEA Cioy:x0u Oe3neku YKpaiHd B XapKIBCBKIM 00JacTi 13 3a3HAUYCHHAM
0OCTaBHH BTPaTH JOKYMEHTA (PO3TOOLICHHS BITOMOCTEH ) Ta MPO BKUTIL 3aX0IH.

108. dakTH BTpaTH OOKYMEHTIBR a00 PO3TOJIOMICHHS BIZOMOCTEH, SKi MICTATH
cy>k00BY  1HGOpPMALIIIO, PO3CIIOYE KOMICis 3 mNUTaHb POOOTH 13 CIIy)KOOBOO
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iHpopmauieo. Jns p03cn1ﬂyBaHHsI OKpeMMX (hakTiB BTpaTH MAOKYMEHTIB alo
PO3rOJIOIIEHHS  BIAOMOCTEH, fKI MICTATL CayxOoBy iHpopMmaniro (mami -
pO3CI/IIAYBAHHSA), 3a PILICHHAM TOJOBM pailoHHOI AepaBHOI aaMiHicTpauii MOKE
YTBOPHOBATHUCS CIIELIATIBHA KOMICIS.

109. CneulanpHa KOMICiS Ma€ MpaBo OTPUMYBATH Bl IIPALliBHUKIB YCTaHOBH
MUCBMOBI Ta YCHI TOSCHEHHS 3 TMUTaHb, 0 € MPEIMETOM pO3CJ‘I1£[yBaHH$l
BUTpeOyBaTH HEOOXIIHI JIOKYMEHTH (ix Komii), OrNAAATH MPUMILLIECHHSA 1 CXOBHLLA.

110. UneHn xomicii 3 mUTaHb POOOTH 13 CAYXOOBOK I1H(pOpPMALIEK Ta
CHeLialbHOl KOMICIi HECYTh IEPCOHANIBHY BiANOBIJATLHICTD 34 MOBHOTY, BCEOIUHICTD
1 O0’€KTHUBHICTH BHMCHOBKIB PO3CTiAYBaHHSA, HEPO3TONOLIECHHS 1H(pOpMaLii, ska
CTOCYETBCA PO3CIIIYBAHHS.

111. 3a pe3ynpTaTaMu pO3CIiTyBaHHS, SIKE TPUBAE HE AOBILUE HDK OAUH MICALb,
CKJIANAEThCA aKT, IO MIATHCYEThCS WICHAMH KOMICI] 3 MUTaHb POOOTH 13 CIIYKOOBOIO
iHpopmauiero ado cnemiabHOI KOMICIH Ta MOJAETHCSA TOJOBI palfOHHOI OepKaBHOI
aIMIHICTpallli Ha 3aTBEPIUKEHHS. 3a HasIBHOCTI OOrPYHTOBAHUX IIPOMO3MIUI
BIOIIOBIOHOI KOMIcCIi, IpHAHATHX HA ii 3aC1AaHHI, CTPOK NPOBEACHHS PO3CIIIyBaHHA
MOKe OYTH MPOAOBKEHO 32 PE30JIIOLIER) TONOBH PaliOHHOI IEpXaBHOI aaMIHICTpari
He OUTBIL SK HA OJWH MiCSHLb.

Po3ciiyBaHHS NOYMHAETHCS 3 JATH MIATUCAHHS PO3MOPSIIOro TOKYMEHTA Mo
MOro IpOBEICHHA Ta 3aBEPLUYETHCA JATOK 3ATBEPIKEHHS aKTa Mpo pPE3yJbTaTH
MPOBEISHHS PO3CIIIIyBAHHS.

112. B okpeMoMy poO3OiIl aKTa Mpo pe3yJbTaTd MPOBCACHHS PO3CIiIOYBaHHS
3a3Ha4YalThesd OOCTABHMHM, MPUYHMHU T4 YMOBM HACTAHHS BIINOBIAHOTO BHIAJIKY,
PIBEHB 3anOIIAHOI IIKOAXW ab0 HEraTMBHOTO BILIMBY HA HISUIBHICTH YCTAHOB, a TAKOXK
HABOAUTHCA MEPENIK BTPAYECHHX JOKYMEHTIB.

113. BigMiTka mpo BTpaTy AOKYMEHTIB BHOCUTBCS CIYXOOK AIIOBOACTBA A0
peecTpauiiHuX Ta OOMIKOBUX (HOPM I3 3a3HAUCHHSAM PEECTPALIHHUX DaHUX aKTa Mpo
PE3yJIbTaT! IPOBEACHHS PO3C/ILTYBAHHS.

114. [doBigka mpo IPUYHHM BIACYTHOCTI BTPAY€HUX IOKYMEHTIB, MIANHCAHA
KEPIBHUKOM BIANOBIAHOTO CTPYKTYPHOrO MIIPO3ALTY, TIEPEIacThesl A0 apXIBHOTO
mApo3ainy (apxiBy) paiigepaaMiHICTpaLii 4 BKIIOYEHHS {1 IO CrpaBH.

OxopoHa ciayk60B01 iHpopmanil mix 4yac MizKHApOAHOTO CHIBPOSITHULTBA

115. PilieHHA NMPO MOMUIMBICTL IIPUHOMY YCTAHOBOK IHO3CMHMX OENIeraliif,
rPyn Ta OKPEMHX 1HO3€MHUX FPOMasH Ta 0ci0 0e3 rpoMaasHcTBa (AasTi - IHO3EMIII)
NPUAMAETBCS TOJIOBOKD paﬁOHHOI AepkaBHOI aaMiHicTpauii abo HOro 3acTyMHHKOM,
BIAMOBIAIBHHM 32 OPraHi3alilo MpUAoMY Ta pooory 3 IHO3EMIIAMHU.

116. OpraH13auuo NMpUAOMY 1HO3EMUIB 1 MpPOBEOSHHS pOOOTH 3 HUMHU
3a0e3nedye BIAALN OpraHizaliifHoi po0oTH, 3 MUTaHb 3amMO0IraHHS Ta BUSBICHHA
KOPYIILIi armapaTty paifoHHOI Jep)KaBHOI aOMiHICTpALlli.

117. Binain opraizauiifHoi poOOTH, 3 NUTaHB 3anmo0iraHHd Ta BUSBJICHHS
KOpyIuii amapary paldOHHOI IOepoKaBHOI aAMIHICTpamii pa3oM 3 IHIIUMHU
CTPYKTYPHMMH IIiZpO3AUIaMH YCTAHOBH, IO OCPYTh yUacTh y NPUHOMI IHO3EMIIIB, 34
Y4acTHO BIAMOBLAAIBHOI OCOOM 3 IIMTAHB TEXHIYHOIO 3aXUCTY 1H(pOpMaLli B paiioHHIH
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cepy KUTTEAUIBHOCTI ASPKaBU, SKIH MOKe OyTH 3aBAaHO LIKOIU BHACILIOK
OIIPUJIKOAHEHHS Takoi iH(popMallii, Ta 00TpYHTYBAHHS TAKOTO BUCHOBKY

MyHKTH NEPENIKY BIIOMOCTEH, IO CTAHOBIATE CIOYKOOBY 1H(OPMALIO, SKUM
BIIIIOBIJAOTH HASABHI B MATEPiaIbHUX HOCLAX IH(POpPMALIii BIIOMOCTI,

HaliMEHYBaHHSA OpraHy MOep:KaBHOI BlaAW, IHIIONO OEPKABHOTO OpraHy,
OpraHy MICLIEBOTO CaMOBpslyBaHHs, oprady Bnaau ABTOHOMHOI PecniyOmiku Kpum,
iHIoro c¢y0’ekTa, WIO BHKOHYE BIAOHI YNPaBIiHCHKI (YHKIUII BIOIOBIZHO OO
3aKOHOMABCTBA 1 € POMOPANHHKOM 3a3HAYEHOI Cy:Kk00B01 IHQopMaLii.

121. Hocii indopmarii 3 rpudoM « g cnyxO0BOro KOpUCTYBAHHSA» MOXKYThb
OyTH HaJaHi s O3HAHOMJICHHSI IHO3EMIIM MIC/Is BUTYYEHHS 3 HUX BIAOMOCTEH, 110
CTAHOBIATH CNY>k00BY iHOpMaLIID.

122. 'V pa3i, KOMU KOMICIEK 3 MUTaHb POOOTH i3 CIykO0BOK IH(POPMAIIIEK) B
HOCIAX 1H(popMallll He BUABIEHO 3a3HaueHoi iH(opMarlii, HaAaHUM TaKUM HOCISM
rpud «ns coy:kO0BOr0 KOPUCTYBAHHA» IIIATAE NEPErIsSAy BIATOBIAHO 0 MYyHKTY
83 miei [HCTpyKLil.

123. Tlepenauya iHo3zeMusaM Cay>k00BOi iHGhOpMauli 34IHCHIOETECA 3 AO3BOJY
rOJIOBH PaifoHHOI AepkaBHOI aAMIiHICTpallii, AKOMY BIAMOBIJHO IO NYyHKTY 4 el
[HCTpYKUIi HamZaHO NpPaBO 3aTBEPMKYBATH MEpeniK BlaoMocTedi, ado foro
3aCTYNHKUKA, YIOBHOB&KEHOTO TIOJOBOK PANMOHHOI JAepkaBHOI aAMIHICTpalii Ha
NPUHHATTA TAKOTO PILLICHHS.

124, B ycTaHOBax, LI0 CHUCTEMATHYHO 3IMCHIOIOTH MPHIAOM 1HO3EMIIB,
BHOUIAKOTECA 1 00IaIHYIOTECA OKPEMI IIPUMILLEHHS 1J1 pOOOTH 3 1HO3EMLISIMH.

[TiAroToBKa TPUMIIIEHE B YCTAHOBI I MpPUIOMY 1HO3EMILB mependavae
NPUIIMHEHHS B HUX pPOOIT, MOB A3aHMX 3 00podkow cinyx00Boi iHGopMauii,
BIUTYYSHHS JOKYMEHTIB 3 rpudom « s cnyk00BOro KOPUCTYBAHHS», IPUXOBYBAHHS
a00 MackyBaHHS BUPOOIB (CTEHAIB), HAOUHOI TOKYMEHTALlIi, UI0 MICTATE CIY>XOOBY
iHdopmauio.

[TpuMilleHHsl, B SKHX MPOBOAUTHCA po0OTa 3 IHO3EMUSIMH, 10 MOYATKY iX
BIABIOYBAHHA  IHO3EMUAMH Ta ICAA HOr0  3aBEpPIICHHA  MEPEBIPAIOTHCA
BIAMOBIJAIEHOIO OCOOOK) 3 IHTaHb TEXHIYHOTQ 3axXMCTy IHQOpMalli B amapari
paiioHHO1 geprkaBHOI  aagmiHicTpawli. IIpo pe3ynpraraMu  Takoi MNepeBIpKU
CKJIAAEThCA JIOBIZKA Y AOBUIBHIN (pOpMI, a 3a3HAYEH] B HIl BIAOMOCT1 BHOCATBCA JI0
BIOIOBIOHOI rpadu KypHAITY 00JIKY 3yCTpiueit 3a OpMOI0 3rigHo 3 fogaTKoM 14,

125. TToBHOB@KEHHA 0CI0 YCTAaHOBHU, BIAMOBLAANBHUX 3a MPUHOM 1HO3EMILB 1
NPOBEIEHHA POOOTH 3 HUMH, BH3HAUYAKTLCS MPOrpaMord podOTH 3 1HO3EMUSMHU, a
TaKO>K MUACBMOBHMH PO3NOPSIKEHHIMH TOJIOBU paOHHOI Aep:KaBHOI aAMIHICTpaLlii.
[TpauiBHUKH YCTaHOBH, ski O€pyThb y4acTe y MpPUHAOMI 1HO3EMLIB 1 MPOBEICHHI
poOOTH 3 HHMH, IIOBHHHI MIATH JIMLIE Y MEXKAaX HAJAHUX MOBHOBAXCHbL Ta
3a0e3nedyBaTH OXOPOHY ¢y k00B0i 1H(popMartii.

126. 3abopoHserbed Mg 4yac MpUHOMY 1 MPOBEACHHS POOOTH 3 1HO3CMLSMU
3IMIIATH iX y ¢AyKOOBUX ITPUMILICHHSX T4 HA TEPUTOPIi YCTAHOBU 0€3 CYTIPOBOY.

127. Bigain opraHizauiiHoi poOOTH, 3 MHUTAHb 3anoOIraHHS Ta BUABJICHHA
KOpYILIi amapary paloHHOI Aep’kaBHOI afMIHICTpalii 3a pe3yabTaraMu Npuiiomy
iHO3EMUIB CKJIaJae y OOBUIBHIA (hopMi 3BIT IPO BUKOHAHHS MporpamMu podoTu 3
1HO3EeMUAMH, B AKOMY 3a3HAYAIOTHCH:
















































