3ATBEP/I’KEHO

Haka3om HavasnibHUKA CITYXOU y
cripaBax aitei XapkiBcbkoi PJIA
02.05.2019 poxy Ne 11-k

YMOBHA
NMpPOBeIeHHSI KOHKYPCY

HA 3aHHATTH BAKAHTHOI IOCA/U AePKABHOI CJIy:K0M KaTeropii «B» —
rOJIOBHOIO CHeHiaJIicTa BiAAlly ONiKH, MiKJIYBAHHS Ta PO3BUTKY CiMelHUX
(popM BHXOBAaHHA CJIY:KO0M y cIpaBax JiTel
XapkKiBcbKOI palilOHHOI 1ep:KaBHOI agMiHICTpawil

XapkiBcbKoi 00s1acTi

3arajibHl YMOBH

[TocamoBi 000B’sI3KH

['omoBHMI crHemiaicT BIAAIIY OMIKHM, MIKJIyBaHHS Ta
PO3BUTKY CIMEMHUX (POPM BUXOBAHHS CIY>KOHM y cripaBax
JIITeH paiaepxkaaMiHICTpallii BIAMOBIAHO JO CBOIX
GbyHKITIOHATBHUX 000B’S3K1B 3/I1CHIOE CBOIO JISUIBHICTB:
1. [lomo BeaeHHS ENEKTPOHHO-CTATUCTHYHOTO OOJIKY
nitedt BinmoBinHo A0 [lopsiaky BeneHHs 0aHKY JaHUX TPO
TITEH-CUPIT Ta MiTell, mo030aBiIeHUX OaThKIBCHKOTO
OIKJIyBaHHS,  SIKI ~ MPOXKUBAIOTb  Ha  TEPUTOPIi
XapKiBCbKOTO paiioHy.

2. 3 nuTaHb BEJECHHS CIpPAaB IOJ0 NPU3HAYECHHS (3HATTH)
omiku (TMIKIyBaHHS) HaA JITBMH CHPOTaMH, JIThbMHU
no30aBjIeHUMH  OaThKIBCBKOTO  MIKJIyBaHHS, Ta iX
MalHOM:

- Beae oOmik jiTed, skl mepeOyBarOTh IIiJi OMIKOIO
(mikJTyBaHHS);

- 30upae iHdopMali0 Ha JITed CUpIT Ta HAITEH,
1030aBJIeHUX 0aThbKIBCHKOTO TIKJITYBaHHS;

- dopmye OmaHK JaHWUX HaA JITeH, ™030aBICHUX
0aTbKIBCHKOT'O MIKJIyBaHHS,

- pa3oM 3 OpraHaMM OIMIKH 1 MIKIYBaHHS BIIMOBITHUX
MICIIEBUX paja 3MIMCHIOE KOHTPOJIh 32 yMOBaMH
yTpUMaHHS, HABUaHHS, BUXOBAHHS JITEH, HAJ SKUMHU
BCTAQHOBJICHO  OMIKy  (MIKJIyBaHHS),  BUKOHAHHSIM
OMIKYHOM ( TMIKJIyBaJbHUKOM) CBOIX 00OB’s3KiB;

- BelIe PO3’SICHIOBAJbHY pOOOTY cepea  OMiKYyHIB
( MKITyBaJbHUKIB) IIOJAO COLIAIBHO-IPABOTO 3aXHUCTY
MO YHHX;

- pa3oM 3 OpraHamMu OMIKH 1 MIKJIyBaHHS BIAMOBITHUX
MICLIEBUX paj] BKUBAE 3aXOAM IIOAO0 3aXUCTY OCOOUCTUX
Ta MaHOBUX MpaB NITEH-CUPIT Ta JiTeH, M030aBICHUX
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0aThKIBCHKOTO TIKTYBaHHS,
- MOJA€ MPOTO3HMIIT HAa PO3IJIsA] BIANOBIIHUM OpraHam
OMIKM Ta TMIKJIYBaHHS MICIEBHUX paJl M0J0 3a0e3MeUeHHS
3aKOHHUX 1HTEPECIB AITEH;
- CIUTBHO 3 OpraHaMU OMIKM Ta MIKJIyBaHHS BIAMOBIIHUX
MICIIEBUX PaJi OPraHi30BY€ MISUIBHICTD 1100 MOJATBIIIOTO
BJIAIITYBAHHS JITeH, CTOCOBHO SKMX NPHUIHHEHO OMIKY
(mikITyBaHHS);
- 3a0e3meuye oprasizamito poObOTH 3 JOKYMEHTaMH, SKi
MICTSITh IEPCOHAIIBHI1 JIaHI.
3. Torye iHdopMaliifHO-aHATITAYHI Ta CTAaTUCTHUYHI
MaTepiany, OpraHidye MOCTIDKCHHS CTaHy OIIIKH,
MIKJIYBaHHS Ta PO3BUTKY CIMEMHUX (HOPM BUXOBAHHA Y
parioHi.
4. ®dopMye TpOMAACHKY AYMKY IIOJ0 PO3BUTKY CIMEMHHMX
dbopM BUXOBaHHS JITEH;
5. Hapae iHdopmariito Ta aHaji3 CTaHy CIpaB II0JI0
BUKOHAHHS 3aKOHOJABUMX akKTIB y cdepl OIKH,
MIKJIyBaHHS Ta PO3BUTKY CIMEHHUX ()OPM BUXOBaHHS.
6. Hanmae mnpomo3uiii 10 TMPOEKTIB JEp:KaBHUX Ta
perioHaJIbHUX MPOrpaM, IUIaHIB 1 MPOTHO3IB y YacTHHI
COLIIAJIFHOTO 3aXUCTY NiTeH, PO3BUTKY CIMEUHHUX (hopm
BUXOBAHHS, TUTAaHb OMIKH Ta MIKITyBaHHS.
7. lorye Ta Hagmae, y BCTAaHOBJICHOMY IOPSAKY,
CTaTHUCTUYHY 3BITHICTH BIAMOBITHO J0 3aKOHO/IABCTBA.
8. 3abesneuye po3risii  3BEPHEHb TPOMAJSH Y
BCTAHOBJICHOMY TMOPSIKY.
9. bepe yuyacTb y CyJqoBUX 3acilaHHSIX, SIKI CTOCYIOTbCS
CIIpaB JIITEH.
10. 3niiicHIoe 1H(pOpMaIITHO-PO3’ICHIOBAIBHY POOOTY B
MEXax CBO€l KOMIIETEHINi uepe3 3aco0u MacoBOi
1H}opMmarii.
11. T'oTye mpoeKkTH HaKa3iB MO0 MOCTAHOBKH Ta 3HITTS
JIiTed 3 TEpPBUHHOTO OOJIKYy, MIOAO0 3MIiH MICI
nepeOyBaHHs [T Ha MEPBUHHOMY OOJIKY, MO0
MOCTAaHOBKU Ta 3HATTA 3 OOJIKY KaHAWJATIB B OMIKYyHH,
MKJTyBaJIbHUKH .
12. 36epirae nep>kaBHY 1 1HIIY, OXOPOHIOBaHY 3aKOHOM
TAEMHULIIO, @ TAKOXK, SIKa CTaja BIJIOMOIO 3 BUKOHAHHSIM
CIy>)kK00BHX OOOB’SI3KIB, BIJIOMOCTEH, IO TOPKAIOTHCS
MIPUBATHOTO KUTTS, YECT1 1 TIAHOCTI TPOMA/ISH.
13. € agminicTpatopom Oe3mneku paiionHoro piBHsI €IAC
«JliTm» mOromKye 3asBKM Ha PEECTpAIlil0 TpaIliBHUKIB
paiionnoi CCJI kopuctyBauamu €IAC «JliTn»

14. 3npificHroe iHmN QyHKINI, SKI BUIUIMBAIOTH 3
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ITOKJIaJICHUX 3aBJaHb, BIIIIOBIIHO 1O 3aKOHOAaBCTBA.

YMOBHM OILUIaTH Mpaiii

[TocanoBuii okian 4900 rpH., 1HIII BUIJIATH BIJMOBITHO
1o ctatti 52 3akoHy Ykpainu «IIpo nepkaBHy ciyx0y»

[adopmaris mpo
CTPOKOBICTh 4H
0€3CTPOKOBICTh
NPU3HAYCHHS Ha
nocany

bescTpokoBo

[lepenik TOKYMEHTIB,
HEOOX1THUX JJIs y4acTi
B KOHKYPCI, Ta CTPOK iX
[TOJaHHS

1) komito macnopra rpomMajsiHuHa Y KpaiHu;

2) THUCBMOBY 3asBy IIPO yd4acTh Y KOHKypCl 13
3a3HAYEHHSIM OCHOBHHMX MOTHBIB JO 3alHATTS MOCaau
JEPKABHOI CIIy)KOHM, N0 £AKOi JOJAEThCA pe3loMe Yy
JOBUIBHIN hopmi;

3) muUChMOBY 3asiBy, B sKii MOBIAOMJISIE, IO 10 HEl HE
3aCTOCOBYIOTBCSL ~ 3a00pPOHHM, BHM3HAYEHI  YaCTHHOIO
TpeTboto abo yeTBepToro cTarTi 1 3akony Ykpainu «lIpo
OUMWINIEHHS BIAAW», Ta HANA€ 3roAy Ha MPOXOIHKCHHS
MEPEBIPKUA Ta ONMPUIIOAHEHHS BIJOMOCTEW CTOCOBHO Hel
BIJIMOBITHO JI0 3a3HAYEHOT0 3aKOHY ab0 KOMiI0 JOBIIAKH
BCTAHOBJIEHOT (POPMU PO PE3YIbTATH TAKOI MEPEBIPKHU;
4) xomiro (komii) JOKyMeHTa (JOKYMEHTIB) IIPO OCBITY;

5) opwuriHaid TOCBITYEHHS arecTallli I10J0 BUILHOTO
BOJIOJIIHHSL  JIEpKaBHOKO MoOBow (y pa3i  NOJaHHS
JOKYMEHTIB JUIsl y4acTi y KOHKypci uepe3 €auHui
nopTayn BakaHCii aepkaBHOi cimyx6u HAJIC momaerbcs
KOIiSI TAaKOTO TIOCBIYEHHS, a OpWTriHaT OOOB’S3KOBO
npes’ IBISE€THCS A0 MPOXOJKEHHS TECTYBaHHS);

6) 3aIMOBHEHY 0COOOBY KapPTKy BCTAHOBJICHOTO 3pa3Ka;

7) nexnapaiiro 0coOu, YHNOBHOBa)XEHOI HAa BUKOHAHHS
byHKIN nepxkaBu ab0 MICIIEBOTO CaMOBPSAIYBaHHS, 3a
2017 pik.

8) ocoba 3 I1HBAIHICTIO, fKa Oa)xae B3SATH y4acThb Yy
KOHKYpCl Ta moTpeOye y 3B’SI3Ky 3 LHM PO3YMHOIO
NPUCTOCYBAaHHS, IMOAAa€ 3asBy 3a (QOPMOIO 3riTHO 3
nonatkoMm 3 [opsinky npoBeAeHHS! KOHKYPCY Ha 3alHATTS
nocaj Jep>KaBHOI CIy» OH, 3aTBEPAKEHOTO MOCTAaHOBOIO
Kab6inety MinictpiB Ykpainu Big 25 6epesns 2016 poky
No 246 (B pemakuii moctanoBu KabGinery MiHicTpiB
VYkpainu Big 18 cepnust 2017 poxy Ne 648) (i3 3MiHamn)
npo  3a0e3le4yeHHs B  YCTAaHOBJICHOMY  MOPSIKY
PO3YMHOTO MPUCTOCYBaHHS

CTpok mojaHHS NOKyMEHTIB: 15 kajeHgapHuUX AHIB 3
IHS ONPWIIOAHEHHA 1HQOpMAIl Tpo MPOBEACHHS
KOHKypcy Ha odiuiiHomy caiiti  HamionaneHoro
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areHTCTBa 3 MUTaHb JAEP>KaBHOI CITY>KOU.
JIOKyMEHTH NpUMMAIOThCS 3a aJapecoro . XapKiBChKa
obusacth, M. XapkiB I'puropiBceke 1oce, 52, kabiHet 63

Micue, yac Ta maTa
MOYaTKy MPOBEACHHS
KOHKYPCY

61098, XapkiBcpka o6macth, M. XapkiB ['puropiBcbke
moce, 52, mana 3ana, o 09.00 rog.
21 tpaBus 2019 poky.

[Ipi3Buie, iM’s Ta MO
0aTbKOB1, HOMEP
TenedoHy Ta aapeca
€JIEKTPOHHO] ITOLITU
oco0Ou, sika HaIae
J0JTaTKOBY 1H(OpMAITifO
3 MIATaHb MPOBEACHHS
KOHKYPCY

Tkauyk Onena OnekcanapiBHa
ten. (057) 777-22-04

kadru@khrda.gov.ua

Kgamidikariiitai BUMoru

1 | Ocsita

Buma ocBita crynens 6akangaBpa abo MOJIOAIIOTO
OakanaBpa

2 | locBim poboTu

He motpedye

3 | Bonoxinasa

BinbHe BOOMIHHS IEPKABHOIO MOBOIO

Iep>KaBHOIO
MOBOIO
Bumoru 10 KOMIOETEeHTHOCTI
Bumora KommoneHTr BUMOTn
1. | Yminnsa Hocsin pobotu 3 odicaum makerom Microsoft Office

MpaloBaTH 3
KOMIT FOTEpPOM
(piBeHb

KOpPHUCTYyBaya)

(Word, Excel), naBuuku pobotu 3 iHpOpMAaLIHO-
MOIIYKOBUMH CHUCTEMaMH B Mepexi [HTepHeT, yMiHHA
BUKOPHCTOBYBATH KOMIT FOTEPHO-KOMIIOBAJIbHY TEXHIKY

2. HeoOx11H1 n1510B1
SIKOCTI

1) cTpecocTifKICTh;

2) nianorome CHUIKYBaHHS (MMMCbMOBE 1 YCHE);
3) anamiTuyH1 3110HOCTI;

4) yMiHHS OpalfoBaTH y KOMaH/I1;

5) oprani3aTOpchKi 3/110HOCTI

3. HeoOxinHi
0COOHUCTICHI

1) IUCHUIIIHOBAHICTH;
2) KOMYHIKaOeNbHICTb;
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SIKOCTI 3) BIANOBIIAJILHICTE;
4) TOpSAHICTH
[Tpodeciitni 3HaHHS
Bumora KomrionenTr BuMoru
SHAHHS 1) KOHCTI/ITyuifI VYkpainu;
3AKOHOABCTBA 2) 3akoH Ykpainu «IIpo JIepKaABHY CITYyXKOy»; .
3) 3axon Ykpainu «IIpo 3amo0iraHHs KOPYIIii»;
4) 3akoH Ykpainu «IIpo ouuIieHHs Biaamny»;
5) 3akon  VYkpainm «IIpo  wmicieBi  JaepikaBHi
aZMiHICTpaIii »;
6) 3axon Ykpainu «I[Ipo miciieBe camMOBpsIyBaHHS B
VYkpaini»;
7) 3akon  VYkpainm  «loctym g0  myOmiuHOT
1H(pOopMaILii»;
8) 3akoH VYkpainm «lIpo 3axumcT nNEpPCOHATBHUX
TAHUX);
9) 3akon Ykpainu «IIpo 3BepHEHHS TpOMaIsTH»
3HaHHSA
CHellaJIbHOTO
3aKOHO/IaBCTBA,

1110 [1I0B’A3aHE 13
3aBJaHHsIM Ta
3MICTOM pOOOTH
JIEp>KaBHOTO
CITyKOOBIIS
BIZIITOBIAHO 10
OCaI0BO1
THCTPYKIII1

1)ITocranoa KMV «Ilpo 3aTBepkeHHS TISUIBHOCTI 3
YCUHOBJICHHS Ta 31MCHEHHS HATJIATY 3a JOTPUMAHHIM
IIPaB YCUHOBIICHUX JITEH»;

2) Ilocranoa KMY «IlutanHs nisiIbHOCTI OpraHiB OMIKH
Ta MIKJIyBaHHS, TTOB’S3aHO1 13 3aXUCTOM TPaB AUTUHN.




